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[oao:xenue Ne88
0 HIKOJLHOM OMOJHOTeYHOM (hOHEe VIYeOHUKOB, OPSAKe
ero GopMHUPOBAHUS, VUETA, HCIOJIb30BAHUA U 00eCIeYeHUsI COXPAHHOCTH

1. O01IMe moJIoKeHu s

1.1. Jlannoe Ilonoxxenue pazpadboraHo B cooTBeTcTBUM ¢ DenepasibHbIM 3akoHOM Ne 273-D3
ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepanumn» ¢ nuaMeHeHUs MU ot 2 urois 2021
rona, @3 ot 29.12.94 Ne 78-®3 «O Oubnuoreunom nene» B pemakiuu ot 11 wurons 2021 r.,
[Ipukazom MunucrtepcrBa KynbTypsl Poccuiickoit @enepanuu ot 8 okta0ps 2012 roga N 1077
«O0 ytBepxkaenuu [lopsinka yuera JOKYMEHTOB, BXOISIIUX B COCTaB OMOIMOTEYHOrO (HOHAA»
¢ u3MeHeHussiMu Ha 2 ¢eBpans 2017 roga, [lucemom MunucrepcTBa 00pa3oBaHUs U HAyKH
Poccuiickoit @eneparuu ot 08.12.2011r. Ne M/I-1634/03 «O6 ncnonab30BaHUU YIYCOHHKOB B
o0pa30BaTEeIbHOM TMPOLECCE», a TaKKe YCTaBOM W JIPYTMMH HOPMATHBHBIMHU IPAaBOBBIMU
aktamu Poccuiickoit ®enepannu, periaMeHTHUpyrOmWUMHU JearenbHocTh ['BOY  «lleHTp
oOpa3zoBaHus «Auxoil-MapTany.

1.2. Hacrosimee Ilonoxkenue o O6ubamoreunoM donae (mamee — Ilomoxenue) ompenenser
MOpAJIOK ydera OubOmuoTedyHoro ¢GoHga M MexaHu3M (GOPMUPOBAHUS, COXPAHHOCTU U
MPEJOCTABICHUSI B IMOJh30BaHUE YYEOHMKOB, YYEOHBIX MOCOOMH, y4eOHO-METOIUYECKUX
MaTepuasoB oOydarommmcs oOpazoBaTesibHOM opranuzanuu (masee — OO), ocBauMBarOIIMM
OCHOBHBIE 00pa3oBaTelbHbIE MpOrpaMMbl B TMpeaenax ¢efepajbHbIX TOCYyAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHJIAPTOB, a TaKXKe 3aKperuiieT OTBETCTBEHHOCTh BCEX YUYaCTHUKOB
o0pa3oBaTeIbHON JESITEIbHOCTH.

1.3. [MonsiTus, ucnonaszyemsie B [lonoxeHuu:

Yueonuxk — yueOHoe w3maHue, coaepKallee CHUCTEMAaTUYECKOE W3JIOKEeHHE Y4ueOHOM
JTUCIUIUIMHBI, COOTBETCTBYIOLIEE Y4eOHOW mporpaMMe M O(UIHATIBHO YTBEpPXKICHHOE B
Ka4yecTBE JAHHOTO BUJIa. MOXKeET ObITh MPECTABIICH B IEYATHOM U AJIEKTPOHHOU popMe.
Yueonoe nocooue — yueGnoe wusnanue, MOTOJHSIOUIEE WM 3aMEHSIONIEe YaCTHYHO, WIIH
MOJHOCTBIO YUEOHHK, OPHUIIMATIEHO YTBEPKACHHOE B KaUeCTBE JAHHOTO BH/IA.

Pabouasn mempadb — yuyebHOe T1ocoOue, HMeEIlee OCOObId UIAKTUYECKUH ammapar,
CIOCOOCTBYIOIIMIA CaMOCTOSITENIbHOM paboTe oOydaromierocs HaJl OCBOCHHEM Y4YeOHOIo
npeaMeTa.

Yueono-memoouueckue mamepuanst — COBOKYITHOCTh MaTepHalOB, B TOJHOM OObeMe
o0OecrieynBaIONINX TMPENoJIaBaHUe JaHHOW JUCUUIUIMHBI (QTJiachl, KOHTYPHBIE KapThl,
MOYpPOYHOE IIJITAHUPOBAaHUE, CPEJCTBA KOHTPOJS 3HAHWW, CIPABOYHbIE H3JaHUs, padbodue
MPOrpPaMMBbI U T.JI.).

Cpeocmea oOyuenus u 6ocnumanus — JIpyrue WCTOYHUKK ydeOHOUW uHboOpmaIuwy,
MpeIocTaBIsieMble 00YJarOIIMMCS B X0Zle 00pa30BaTeIbHOM 1eATeIbHOCTH.

1.4. Ilenbto Hactosimero IlomokeHust sBIsETCA CO3JaHUE YCIOBUM JUIsi MAaKCUMaJbHOTO
obecrieueHust y4deOHON nuTepaTypoil oOyuatommxcsi OO, TNOBBIIIEHHE OTBETCTBEHHOCTHU
MEIarorMueckoro KOJJISKTUBA M CEMbHM 3a NPaBWIBHOE, pallMOHAJIBHOE HCIOIb30BAHNE
IIKOJIbHBIX Y4YEOHUKOB, OpraHu3anusi padoThl Cpelu OOydYaroIIUXCS W WX POAMUTENEH IO
BOCIIMTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIIECHUS K YICOHHUKY.

1.5. Yder nokymeHTOB 6MOnMMOTeuHOr0 (POHAA SBISETCS OCHOBOM OTYETHOCTH U TNTAHUPOBAHUS
JeSITEIIbBHOCTU OMOIHOTEKH, CITIOCOOCTBYET O0ECTICUCHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanne poHIa y1eOHMKOB U NOPAIOK ydyeTa (poHIa y4eOHOM JTUTEPaTypPhI
2.1. KommuekroBanue yueOHoro gonmna 6ubmuorexn OO mMporcXoauT Ha OCHOBE €KETOTHO
yTBepxkaaeMbplx denepanbHbIX NepeyHell y4eOHUKOB, PEKOMEHJIOBAHHBIX K MCIIOIb30BAHUIO
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NPU pealn3alry WMEIOUINX TOCYAapPCTBEHHYIO aKKPEAMTAIMI0 0Opa30oBaTENbHBIX MPOrpaMM
HayaJlbHOTO OOIIEro, OCHOBHOIO OOINEro, CpeaHero oOmero oOpa3oBaHUs, IepeyHen
OpTraHu3alluii, OCYIIECTBISIIOMNUX BBITYCK YyYEOHBIX MMOCOOHH, KOTOpBHIE MOIYCKAIOTCA K
WCTIOJB30BAHUIO  TPM  peaju3aliil  HMMEIOUIMX  TOCYJAapCTBEHHYIO  aKKpEeIUTAIHIO
00pa3oBaTeNbHBIX TpOrpaMM. EKerogHo yTBep)kKmaeTcs MepedeHb YYEOHHKOB W y4eOHBIX
noco6uii 00pa3oBaTebHON OpraHU3aIIH.

2.2.  OOpa3oBarenbHas OpraHU3AIHSI CAMOCTOSTENFHA B BRIOOPE U OTPEACTICHIH:

* KOMIUIEKTAa YYEOHHMKOB, YYE€OHbIX MOCOOMH, Y4YeOHO-METOJMYECKUX MATEpPUANIOB,
o0ecrieunBaroOUIUX MMPENoJaBaHue yueOHOro NpeaMeTa, Kypca, JUCUUIIIUHBL (MO JIf);

«  cpeAcTB 0Oy4YeHHs M BocUTaHUs. BEIOOp cpescTB 00y4YeHUsT M BOCTIUTAHUS OTIPENCISIeTCS
cnenuuKoi conepkanus u (GopMoi opraHu3aly 00pa3oBaTEIbHON JESATEIbHOCTH.

2.3. llomonunenue yudeOHOTO (oHAA OOECIeYMBAaETCs 3a CUET CPEeACTB (eaepaabHOro,
pPErHOHANbHOIO, MYHHULMINAIbHOTO OropkeroB (cr.35, 1m.2 denepanbHoro 3akoHa «0O06
obpazoBanuu B Poccuiickoii ®enepanun»); HWHBIX HCTOYHUKOB, HE 3alpeIeHHBIX
3aKoHOAATeNbCTBOM P®, B T.4u. 0€3BO3ME3IHOTO MOXKEPTBOBAaHUSA (DU3MUECKUMH W/WIN
IOPUINIECKIMH JIUIIAMH.

2.4. B nensax obecnieueHust oOyyaromuxcsi yueOHUKamMu, yueOHbIMU nocoousasmu OO moxer
B3aMMO/ICHCTBOBATH C APYTUMH 00IIe00pa30BaTEIbHBIMI OpPTraHU3AIHSIMH.

2.5. HemocpeacTBeHHOE PyKOBOJCTBO U KOHTPOJIb PabOTHI IO CO3JAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHHIO OMOIMOTeYHOTO (PoHIa yueOHUKOB ocytiecTBiseT gupextop OO.

2.6. JlomyckaeTcsi WCMONB30BaHUE YYEOHO-METOAMYECKUX KOMIUIEKTOB, BXOMIAIIMX B
denepanbHBI  TIepeYeHb Y4YCOHUKOB, COTVIACOBaHHBIX Ha Ilemarormueckom coBeTe U
YTBEPKIEHHBIX MpuKka3zom aupekropa OO.

2.7. Jlna »>¢dekTuBHON opraHu3anur o0pa3oBaTeIbHOM ACSITEIHPHOCTH HCIONIbB3YETCS
y4ueOHO-MeToAnYecKoe o0ecredeHre U3 OJJHOU MpeMETHO-METOINYECKOM JINHUU.

2.8. Ilpouecc pabotrel 1o ¢opmupoBaHuio (oHIa ydeOHOH NUTEpaTyphl BKIIIOYAET
CJIETyIOIIHE JTallbl:

e paboTa TMEJarormueckoro KosuiekTuBa ¢ @DenepanbHbIM MEpeuyHeM y4eOHUKOB,
PEKOMEH/JIOBAaHHBIX  (JOMYIIEHHBIX) K  HCIOJb30BaHHWIO B  00Opa3oBaTENIbHBIX
OpraHu3alusx;

® T[IOJTrOTOBKAa CIIMCKAa YYECOHHMKOB, TUIAHUPYEMBIX K HCIIOJNB30BAHUIO B HOBOM Y4eOHOM
rojy;

e TMpejocTaBlieHUEe chucka y4deOHuMKoB [lemarormdeckoMy coOBETy Ha COTJIaCOBaHHE U
YTBEPKICHUE;

® MarHOCTHKA YPOBHS OO0ECIEUEHHOCTH OOyJarolmuxcs ydeOHOW IuTepaTrypoil Ha
CIENyIOMMiA y4eOHbII TOJ B COOTBETCTBUM C KOHTHHTCHTOM OOYYaroIIUXcs,
COCTaBJICHHE TIEPCIIEKTUBHOTO TUIaHAa KOMIUIEKTOBaHUS yueOHOro (hoHa;

e odopmiieHne 3aKkaza yueOHUKOB U YU4EOHBIX TOCOOUI B COOTBETCTBHH C YTBEPKICHHBIM
CIHMCKOM yYEOHUKOB U TJIAHOM KOMIUIEKTOBAHMS,

® [IPOBEJCHHME AayKIMOHA M 3aKII0UEHHUE JIOTOBOpa C IMOCTABIIMKOM O 3aKyNKe y4eOHOH

JUTEPATYPHI;
® T[pUEM U y4eT BHOBb NOCTYNUBIIEH Y4eOHOM TUTEpaTyphl B OMOINOTEKY.
2.9. bubnunoreunsiii ¢ona ydeOHMKOB OO yuUMTHIBAGTCS W XPAHUTCS OTACIBHO OT

ocHoBHOrO (horna Oubmuorexku OO.

2.10. K oéubnuomeunomy ¢hondy yueonoii numepamyput (yaeOHoMmy (HOHIY) OTHOCSTCS
y4eOHMKH, ydeOHble mocobus, opdorpaduueckue cioBapu, MaTeMaTUYECKHE TaOJIUIIBL,
COOpHHKH YIpaXHEHUH W 3ajad, NPaKTUKYyMbl, KHATH JUISI YTCHHS, XPECTOMAThu, padbouue
TETpPaJ, aTJIachl, KOHTYPHBIC KapPTHI B TIEYATHOM H DJICKTPOHHOM BHJIE, COJCPIKAHUE KOTOPBIX
OTBEYaeT TPEOOBAHMSM TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, 00ECIICYHBAIOIIMX
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MIPEEMCTBEHHOCTh M3Y4YEHHUS AMCLUMIUIMH M CHUCTEMAaTU3MPOBAHHBIX IO 00pa3oBaTEIbHBIM
o0nacTsm.

2.11. JloxymeHTHI, BKIIO9aeMble B poua OnbnamoTexu, mapkupytorcs. [lpu aTom MoryT OBITH
WCTIOJb30BaHbl IITEMIIETH, KHWDKHBIE 3HAKW, WHIAWNBUAyaJTbHBIC IITPUXOBBIE KOMABI, APYyTUe
BH/Ibl MAPKUPOBKH.

2.12. ]JIoKyMeHTBHI TMOCTYHarOT B OHMONHMOTEKY M BKIIOYAIOTCS B OMONMMOTEYHBIH (OHI B
pe3ysbTaTe MOCTaBKU O0A3aTENIBHOIO AIK3EMIUIApA, MOKYNKH (MOAMUCKH, OOMEHA, JapeHHUs,
MOKEPTBOBAHUSA, KONUPOBAHMS OpUTMHANOB M3 (oHaa Oubinmortekn). JlOKyMEHTHI,
MOJArOTOBJICHHBIE K MpUEMY B OMOIMOTEUHBIA (DOHJ, MOABEPraloTCs MEPBUUYHON 00paboTKe U
WHIUBHUTyaJTbHOMY YYETY.

2.13. JIoKyMeHTBHI MPUHUMAIOTCS MO TIEPBUYHBIM yYETHBIM JOKYMEHTaM (HakIagHas, akT),
BKJIFOUAOUIMM CIUCOK MOCTYIUICHUM.

2.14. Tlpuem HOKyMEHTOB, MOCTyHAarOIIMX B OMOIMOTEKY Oe€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03MEe3/1HOI  OocHOBEe  (00s3aTeNbHBbIE  3K3EMIULIPbI,  JEMNO3UTHBIE  DK3EMIUISPBI
MEXIyHapOHBIX OpraHu3alnii, 0€3B03Me3JHbIe MOCTYIUICHHUSI U3 HEM3BECTHBIX U AaHOHUMHBIX
HCTOYHUKOB), 0O(OPMIISIETCS] aKTOM O IIPUEME JJOKYMEHTOB.

2.15. Tlpuem NOKyMEHTOB, MOCTYMAIOIUX B OUOIMOTEKY OT OPUIMYECKOro, (PU3UUECKOro
JuIa B BUJE Japa C yKa3aHHWEM €ro Ha3HayeHHs Ui MOMOJHEeHHs OubimoreyHoro (oHza,
oopmisieTcsi JI0TOBOPOM TMOKEPTBOBAHUS B COOTBETCTBUM C ['pakJTaHCKUM KOJEKCOM
Poccuiickoit ®enepanuu (ct. 574, 582).

2.16. Ilpuem HOKyMEHTOB OT YHMTATENCH B3aMECH YTEPSHHBIX W MPHU3HAHHBIX PaBHOIICHHBIMH
yTpayeHHbIM, O(opMmIiIseTcss akToM O NpuéMe TOKYMEHTOB B3aMEH yTepsHHbIX. B akre
yKa3zbiBaeTcs (pamMuiivsg, WHHULIMAIBI YWTATENsl, CBEACHHUS OO0 YTEPSAHHBIX M3JAHMSIX
(peructpanoHHBIA HOMEp, KpaTkoe Oubnuorpaduueckoe onucaHue U3AaHusd, 1IeHa) CBEICHUS
O MPHUHATHIX HU3aHUAX (KpaTkoe OubImorpaduyeckoe OMHCAHME W3JaHUs, IIeHa), MOJIMUCH
YUTaTesNsl U MPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér 6ubmmoreunoro ¢oHAa y4eOHOU TUTEpaTyphl OTpaKaeT MOCTYIUICHUE, BHIOBITHE,
o01ryro Benu4uHy (oHJIa YYEOHHKOB, U CIIY)KHT OCHOBOW €ro MpaBUIILHOTO (hopMHUpOBaHUS,
I[EJICBOTO HCIIOJNB30BAHUSL M COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOJIS 3a HalW4YheM U
JIBUKEHHEM Y4eOHUKOB.

2.18. Tlpouecc ydera 6mbnuoTeyHoro GpoHaa yueOHHKOB BKIIIOYACT: MPUEM, IITEMIICICBaHHE,
pPETUCTpAIUIO TMOCTYIUICHUS, pacHpelesieHuss MO KiaccaM, BBIOBITHS, a TaKKe IMOJBEICHHE
WUTOTOB JBMKEHHS (POHJIA U €T0 IPOBEPKY.

2.19. Bce omepaliuu mo y4eTy IpOou3BOAATCS 3aBEIyIOMIUM OUOIMOTEKON, CTOMMOCTHBIN ydeT
BeJleTcsl Oyxranrepuei, oocmyxuBatoiei mkony. HBeHtapu3anus yueOHoro (poH/Ia U cBepKa
JTAHHBIX OMOIMOTEKH U OYXTaNTEPUH MPOBOJUTCS €KETOIHO.

2.20. VYyer y4eOHOIl IUTEpaTypbl OCYUIECTBIISIETCS TPYIIOBBIM CIIOCOOOM M BEIETCS B
«Kuure cymmapnoro yueray (manee - KCY) u (unm) snexrponnom Buzae. KCY ydeOHMKOB
XpaHUTCS B OMOTUOTEKE TTOCTOSHHO.

2.21. KCY coCTOHUT U3 TpEX YaCTEH:

Yacte 1. [locrynuenue B ¢pona. B 3Ty yacTs 3anuceiBaeTcst o01iee KOJINYECTBO MOCTYIUBIINX
y4eOHUKOB M UX CTOMMOCTH C 00s3aTeIbHBIM YKa3aHHEM HOMEpa U JIaThl CONPOBOAUTEIBHOTO
nokymeHTa. Homep 3amnucu exxeroqHo HaunHaercst ¢ No 1 1 €T no nopsiaKy noCcTyIUIEHUM.
Yacte 2. BpiObiTue u3 Qonma. B 3Toil yacTu 3ammchIBaroTCs HOMEpa aKTOB Ha CIHMCAaHHUE
y4eOHMKOB C YKa3aHHEM JaTbl YTBEP)KICHUS akTa W OOIIero KOJIMYECTBA CIHCAHHBIX
y4eOHMKOB Ha oOmryro cymmy. Hymeparus 3ammceld 0 BBHIOBIBIIMX HM3JaHUSAX M3 roja B ToOJ
IIPOJOJIKAETCS.

Yacte 3. Utorum ydera amxkeHus GoHIOB. B TpeThell 4acTu 3amMCHIBAIOTCS UTOTH JBM)KECHUS
¢doHa y4eOHMKOB:




« o0ImIee KOJIMYeCTBO MOCTYNMHUBIINX YISOHUKOB 33 TEKYIIUH TO/, HA CYMMY;
« o0ImIee KOJIMYeCTBO BHIOBIBIINX YIEOHUKOB 3a TEKYIIUN TOM, HA CYMMY;
« o0Imee KOJMYECTBO YYEOHMKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEIYIOLIETO
roja, Ha CymMmy.
2.21. nauBuayanbHblii (CpyNIoBOM) y4eT y4EOHHKOB OCYLIECTBIISIETCS B KapTOTEKE y4eTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAapTHOTO pa3mepa. Ha kaprouke ykas3wpiBaeTcs
pErucTpanMoHHbI HOMep, Oubnuorpaduyeckoe onrMcaHue yueOHHKa, CBEICHUS O KOJUYECTBE
MOCTYNHBIINAX YYEOHMKOB C YKa3aHHeM IeHbl. [Ipn HeoTHOKpaTHOM MOCTYIUICEHUH y4eOHUKa,
HE UMEIOIIEM OTJIMYHHA, KpOME TO/Ia M3/IaHUs U IICHBI, BCE TOCTYIICHHUS 3aHOCATCS HA SAMHYIO
KapTouky. Ecnm ke B y4eOHHKE BHECEHBI AOMOJHEHHS M W3MEHEHHS, TO Ha HEro 3aBOJMTCS
HOBas KapTouka. KapTouku paccTaBiSIOTCS B YYETHYIO KapTOTEKy IO KiaccaM, a BHYTPH
KjaccoB — Mo mnpeameraMm. Ilocne cnucanus Bcex y4eOHHMKOB KAapTOUKH HM3BIMAIOTCA U3
KapTOTEKH.
2.22. VdeTHble KapTOYKH Y4eOHHUKOB pPETUCTpHUpYIOTCs B «OKypHalie perucrpanuu yueTHBIX
KapToueKk OMONIMOTEYHOro (OHJA UIKOJBHBIX YUYEOHHMKOB», KOTOPBIM BeleTcs Mo oOpasiy:
HOMED T10 TIOPSI/IKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydery mnojyiexxkaT BcC€ BHUAbI YYEOHHMKOB W Y4yeOHbIX mocoOuil. PabGoume TeTpanm,
TIMIAKTUYECKHE MaTepHasbl, TaOJHIIbI, TPOMHCH, KOHTYpPHBIE KapThl, aTJIaChl SIBJISIOTCS
JTOKYMEHTaMH BpEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B « TeTpaau ydera TOKyMEHTOB
BPEMEHHOT'0 XapaKkTepay.
2.24. Ha TpHMHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAMTCS  3aIUCh,
MOJITBEPIKAAOIAs, YTO TOCTYMHUBIIUE AOKYMEHTHI MPHHATHI B OMOMMOTEYHBINH (DOHA Kak B
00BEKT 0c000 IEHHOTO ABMXKHUMOTo umyiectBa (maisee - OLIJI) uiam kak B 0OBEKT MHOTO
JBUKMMOTO UMYIIIECTBA.
2.25. llepBuyHbIE YYETHBIE IOKYMEHTHI, MOATBEPKAAIONINE (DAKT MOCTYIJICHUS, IEPEAAIOTCS B
OyXTaJITepHIO 71l BKIIFOYEHUS B yueT OMbInoTeyHoro ¢poHaa.
2.26. ExexBapranbHO, mpu ycioBuu wu3MeHeHus coctaBa OIL/IU, cBemenus o0 oOmiem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (hOoHMAA, Kak
00BEKT 0CO00 LIEHHOTO JABMKMMOTO UMYIIECTBA, MEPEAAIOTCS YUPEAUTEITIO.
2.27. B3aMeH YyTepsSHHBIX WM HCIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS JPYTUEe KHUTH,
HEOOXOMMBIE IKOJIe. YUEOHHUKH, YTEPSIHHbIE U IPUHSTHIE B3aMEeH, YUuThIBatoTca B « TeTpaau
ydeTa KHUT U JIPYTUX TIOKyMEHTOB, IPUHATHIX OT YUTATENIel B3aMEeH YTEPSIHHBIX).
2.28. Yuer BKIIOYAET PETHCTPAIUIO MOCTYIUICHUS JOKYMEHTOB B OMONMHOTEYHBIH (POHI, HX
BBIOBITHS M3 ()OHJA, HTOTOBBIC JJAHHBIE O BENMYHUHE (00beMe) Bcero OmOanoTedHoro GoHma
€ro MoJIpa3esioB, CTOMMOCTh (hOH/IA.
2.29. OcuoBHEIE TPeOOBaAHM, IPENBIBIIEMBIE K YUeTY OnOImnoTeuHoro ¢gouaa:
«  TIOJHOTA U JJOCTOBEPHOCTH YUETHOH MH(POpMAIUH;
*  OINEpPaTUBHOCTH;
«  JIOKYMEHTHpPOBaHHOE O(OpPMIICHHE KaXJOr0 IOCTYIUIEHuS B (OHI M KaXKJIOro
BBIOBITHS U3 (HOH/A;
*  COBMECTHMOCTb IpPHEMOB M (OpM yueTa, UX HAJISKHOCTb MpPHU MapPAICIbHOM
VCIIOJIb30BAHUU TPAJULIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTUN YUETa;
*  COOTBETCTBME HOMEHKJATYpHI MOKa3aTenei ydera (poHma aHAIOTUYHBIM MOKa3aTeNsiM
rOCyIapCTBEHHOUN OMOIMOTEYHON CTATUCTHKHY.

3. Ilopsaaok BbIIa4M U BO3BpaTa y4eOHUKOB
3.1. [Topsimoxk monb30BaHus y4eOHOW JuTeparypodt ompexaensiercs llomoxenueM o
oubnmoreke, [IpaBunamu noap3oBaHus OUOIMOTEKOM U MaHHBIM [looKeHHEM.



3.2. K oOyuaromumcs, 0OCBaBaIOLIMM OCHOBHBIE 00pa30BaTEIbHbIE MPOrpPaMMBbI B IIpejienax
(beneparbHBIX TOCYJAPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OTHOCSTCS:

« o0yuaromuecs, 0CBauBarolye mporpaMMy Ha4aJIbHOTO OOIIEro 00pa3oBaHus;

« o0yuarormuecsi, 0CBauBarolye MporpaMMy OCHOBHOTO OOIIEero 00pa3oBaHus;

« o0yuaromiuecsi, 0CBauBarolye MporpaMMy CpeIHEero o0IIero 00pa3oBaHus.
3.3. Illkona OecrmyiaTHO oOecreynMBaeT OOyYaroIIMXCs Y4YeOHHKaMH, y4eOHBIMH M y4eOHO-
METOJMYECKAMHU TOCOOMSIMH B COOTBETCTBHM C (DefepanbHBIM TMEpeyHeM YyUeOHUKOB,
PEKOMEHIOBAaHHBIX  ([OMYIIEHHBIX) K WCIOJB30BAHUIO TMPH  pEaTU3aliil  HWMEIOIINX
aKKpEeIUTAIMI0 00pa30BaTeNbHBIX MMPOrPaMM HAYaJdbHOTO OOIIEr0, OCHOBHOTO OOIIETO,
cpenHero  oOmiero  oOpa3oBaHMsi B mpeaenax — (eaepalbHbIX — T'OCYJAapCTBEHHBIX
oOpa3oBaTenbHbIX cTaHaapToB. OOecrieyeHre OOy4YalOIUXCS YKa3aHHBIMM — U3JaHUSIMU
OCYLIECTBIISIETCSl 3a cyUeT M3JaHuil, umeromuxca B Gouae 6ubnanoreku OO. bubnuoreuynbiii
(GoHI eXEerogHO TMOMOJHSAETCS HEeOoOXOJUMBIMM Yy4YeOHHKaMH, Y4YeOHbIMM U Yy4yeOHO-
METOMYECKUMHU TTOCOOUSIMHU.
3.4. YuebHas nuteparypa UCIOIb3yeTCsA HE MEHee S5 JieT, HO mpu cooTBeTcTBUHN DenepaibHoMy
crangapty u deaeparbHOMY MEpPEUHI0 Y4eOHUKOB MOXKET HCIIONB30BaThes 10 10 et (mucbMo
MunuctepctBa oOpazoBanus U Hayku PD ot 08.12.2011r. Ne MJ1-1634/03).
3.5. YueOHuku, ydeOHbIE TMOCOOMS W Yy4eOHO-METOAMYECKUE MaTepHualibl, HEO0OXOAMMBIE
oOyJarommuMcsi JJIsi OCBOCHHS Y4YEOHBIX MPEAMETOB, KYypCOB, IUCIHMIUIAH 3a TpeaeaMu
denepalbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAHAAPTOB, POAUTENH (3aKOHHBIC
MpeICTaBUTENHN ) MPUOOPETAIOT CAMOCTOSATEIBHO.
3.6. JleTaM-uHBaATUAAM H JICTSIM C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbSI, 00YYarOIIUMCS
HAa JOMYy TII0 OCHOBHBIM 0OII€O0pa30BaTENbHBIM MpOTrpaMMaM €  HCIOJIb30BaHUEM
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUA Ha TMEepUuoja TMOJIy4eHHs] O0Opa3oBaHUs
y4eOHUKH MPEIOCTABISIOTCS B MOJIb30BaHUE OECILIATHO.
3.7. YueOHuKkH, yuyeOHbIe MOCOOMS U YU4EOHO-METOUUYECKUE MaTepHalibl (pabodyune mporpaMMel,
NOYPOYHOE MJIAHUPOBAaHKE, METOINYECKUE TTOCOOUS U T.1I1.) AJISl IMYHOTO MOJIb30BaHUS YUUTENSA
HIKOJIBI PUOOPETAIOT caMocTosATeNbHO. Ecnu naHHble M3laHusl UMEIOTCA B HAIMYUH B (GOHIIE
OUOIMOTEKH, yUuTeNsl 00eCTIeYMBAIOTCA MU B €IUHUYHOM IK3EMILIsIpe OecIiaTHO.
3.8. YueOHukH, yuyeOHbIC U YU4eOHO-METOIUUECKHE TIOCOOUS TIPEIOCTABIISIOTCS 00yJaromuMCs
IIKOJIBI B JINYHOE MOJIb30BAaHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha OHMH TOJ] HE3aBHCHMO OT
TOTO, Ha KaKOM CpPOK OOy4YEeHHs] OHHM paccuuTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB MOXKET OBIThH
BBIJIAaH TIO0 3asBJICHUIO POJMTENICH B CBS3U C YXYIIICHHEM 370POBBsI OOYyYalolerocs mpu
HAJIMYUU CBOOOHBIX SK3EMILISIPOB B OUOIHOTEKE.
3.9. Ilepen HauanoM y4eOHOTO rojaa OMOIMOTEKAph BBHIIACT YUYEOHMKM HA KJIAcC KIJIACCHBIM
pykoBomutensiM 1-11 kiaccoB mo rpaduky, yTBEPKISHHOMY IWPEKTOPOM IIKOJIbL. Bhimada
y4eOHOM TUTEPaTyphl KIACCHBIM pyKOBoAUTENIM Qukcupyercs B «KHure Beigaun y4eOHUKOBY
Y TIOJITBEPIK/IAETCS MOANUCHIO KITACCHOTO PYKOBOTUTES.
3.10. Obyuaromuecs OO monydaroT y4eOHUKH U ydeOHbIe mocoOus u3 ¢poHma OHOIHOTEKH Y
KJIACCHBIX PYKOBOJAMTENEH B Hauaje y4eOHOro rojaa. Beyaua ydeOHUKOB U y4eOHBIX MOCOOUM
pomutensiMm  1-x  kimaccoB W oOywarommmcs  2-9  kiaccoB  (PUKCUpYETCS  KIIACCHBIMHU
pykoBoaUTENIMU B «BetoMOCTH BbIIauu U BO3BpaTa yueOHHUKOB» U MOJATBEPKAAETCS JINIHON
MOANKCHI0 OJTHOTO W3 poauTeNne oOydaromerocs B 1 kimacce, a Bo 2-11 kiaccax — JTHYHOMN
noanuchio oOyuaromierocs. «BemoMocTu BeIJaun M BO3Bpara yueOHHMKOB» XpaHATCS B
oubmmoreke. Kiaccaple pykoBomutenu 1-11  kmaccoB TpoBomsAT —Oecemay-MHCTPYKTaxX
o0yyJaromuxcsi CBOEro Kjacca M HMX pOJAWTeNel (3aKOHHBIX NPEJICTaBUTENEH) O MpaBMiIax
MOJIb30BaHUS yIeOHUKAMHU.
3.11. B HCKIIOYUTENBHBIX CIOy4asx oOydaromuecs (JIOJKHHKH, BHOBb NMPUOBIBIINE, a TaKkKe
s moarotoBku kK OI'D u EI'D, Ha nerHee oOydeHue) moyydaroT yueOHUKH y OMOIHOTEKaps.
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Yuebnuku ans noaroroBku k OI'D u EI'D oOywaromumcs 9-x m 11-x Ki1accoB U BHOBB
MPUOBIBIIMM BBIIAIOTCS TOJIBKO TMPU HAJIUMYMU MX B OuOnmnoreke. Bplmaua HEOOXOAUMBIX
y4eOHUKOB Ha JIETHUH Mepuoja (UKCHUPYETCS B YUTATENbCKUX (OPMYJsSipax MOJA JIUYHYIO
MOAMKUCH 00yJaroIIUXCsl.

3.12. YueOHMKM MOTYT OBITh BbIJaHbl KaK HOBBIE, TaK U HMCIIOJIb30BaHHbIE paHee. B TeueHue
OIHOM Henenu oO0ydaromiuecs MOJDKHBI MPOCMOTPETh BCE YUYCOHHKHM M ydeOHbIE MOcoOwus,
BBIJIAHHBIE UM B JM4YHOE TMonb3oBaHue. [Ipu oOHapyxeHHH AeeKTOB, MeHIAIOUIUX
BOCIHPUATHIO y4eOHOTo MaTepuaia (OTCYTCTBHS JINCTOB, HOPYM TEKCTA) OOYUAIOLIUICS WU €TO
ponuTeny (3aKOHHBIE MPEICTABUTENN) MOTYT OOpaTUThCA B OMOIMOTEKY JUIsl 3aMEHBI €ro
IpyruM. Y4YeOHUK MOXET ObITh 3aMeHeH MpH ero Hamuuuu B (ouae Oubnmoreku. Ilo
HCTEYEHUH YKa3aHHOTO CpOKa MPETeH3MH 10 BHEUIHEMY BHJYy U KayecTBY ydeOHUKa
O6uOIMOTEKON HE MPUHHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHapyKeHHbIE J1e(DEeKThl B CAABAEMBIX
y4eOHUKax HECeT TOT 00y4YarolUics, KOTOPbIM MU MOJIb30BANICS.

3.13. B konIe yuebHOro roja u mpu mnepexoje oOydaromerocs B TeUeHHE y4eOHOTO roja u3
IIKOJIBI B JAPYTyI0 0Opa30BaTeNbHYI0 OpraHu3aluio Y4eOHHMKH, ydyeOHble mocobus, padoune
TEeTpaaid U Y4YeOHO-METOJMWYECKHE MaTepualbl, MPEJAOCTaBICHHbIE B JMYHOE MOJIb30BaHUE
oOyuaromuxcsi, Bo3Bpamatrcsa B oubnuoreky OO. B ciywyae mopum wnm ytepu ydeOHUKa,
y4eOHOTr0 WM y4eOHO-METOJMUECKOT0 MOCOOHs, MPEIOCTABICHHOTO 00yYaroeMycs B JIMYHOE
MOJIb30BaHKE, POAUTENN (3aKOHHBIE MPEICTABUTENN) 00s3aHbl BO3SMECTUTH yIIepO U BEpHYTH B
O6UOIMOTEKY HOBBIM yUeOHUK.

3.14. OOyuaromuecs: BBITYCKHBIX KJIAcCOB Mepes MOJyuYeHHEM JOKyMEHTa 00 OKOHYaHUU
IITKOJIBI 00513aHBI TTIOJTHOCTHIO PACCUUTATHLCA ¢ OMOIMOTEKOM (TT0 00XOTHOMY JIUCTY).

3.15. Bos3BpaT y4eOHMKOB B KOHIIE Y4YeOHOTO TroJla OCYIIECTBISIETCS MO TIpaduky,
COCTaBJICHHOMY 3aBefymolei Oubnuorexkoil u yTtBepkaeHHoMmy nupekropom OO. Ilpuem
y4eOHUKOB MTPOU3BOIUTCS:

« oT obyuaromuxcs 1 — 8, 10 Ki1accoB - KIIACCHBIMU PYKOBOIUTEISIMU;

- oT oOyuatomuxcs 9 u 11 kiaccoB - 3aBenyrolieil OMOIMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBoauTensiMu. KiaccHblit pykoBoautesnsb obecnieunBaetr 100% siBKy
00y4aroIuxcsi CO BCeMH Y4eOHUKAMH B COOTBETCTBUU C TpaduKoOM.

3.16. OoOyuaronuecs o00s3aHbl  caaTh y4eOHMKH B OuOmmoreky OO B COCTOSHUH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSM MO UX HCIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OMOIHOTEYHOr 0 (poHIa
4.1. Cpok UCONb30BaHUS YUeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE YyUeOHUKOB U3 (DOHA OMOTUOTEKH MPOU3BOJIUTCS IO MPUYHNHAM:

« BeTXOoCTH ((pU3HUECKHil U3HOC);

+  YCTapeJoCTH IO COJACPIKAHUIO;

« yTepe (C ykazaHuEeM KOHKPETHBIX OOCTOATENBCTB YTEPH).
B akte 0 BBIOBITUH (PUKCUPYIOTCSI CBEACHUS 00 YUYeOHHMKAX, UCKIFOYaeMbIX TOJBKO MO OJHOU
MIPUYKHE.
4.3. Cnucanne y4eOHUKOB MPOBOAUTCS HE PEXE OHOTO pasa B Toj. Ha KaXkaplii BU CIIMCAHUS
(«Berxuey, «YcrapeBiive 1o COACPKAHUIO», « Y TEPSHHBIC YUTATEISIMU») COCTABJISETCS aKT B
2-X DK3eMIUIsIpax, KOTOPBIA MOJMUCHIBACTCS KOMUCCHEH U yTBepxkaaercs aupekropom OO.
OauH SK3eMIUIp aKTa XpaHUTCA B OMONMOTEKEe, APYroil mepefaercsl IMOJ| PAcIUCKy B
OyXxraiaTepuro, KOTopas Mpou3BOAUT cnucaHue ¢ Oamanca OO yka3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CHHCaHHBIE TIO aKTy Y4YeOHUKH CIAlOTCSI B COOTBETCTBYIOIIME OpraHU3aIllUU IO
3aroTOBKE BTOPUYHOTO CHIpbs. J[eHbIH OT ciaun yueOHUKOB BHOCSTCS Ha pacueTHbIi cuer OO.
4.4. BriObiTHe y4eOHMKOB U3 (oHIa OMOMMOTeKH odopmisgeTcs akToM 00 HCKIIOYEHHH U
OTpaXkaeTcsi B KHUTE€ CYMMapHOTO y4yeTa, a TaKKe B KapTOTeKe ydeTa y4eOHUKOB. BbIObITHE
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Y4EOHBIX MaT€pUaIOB BPEMEHHOTO XPAHEHHUS MPOU3BOJIUTCSA B KOHIE KaJICHAAPHOIO roja Io
aKTy C yKa3aHUEM MPUUYUHBI: «KMAaTepHUall BPEMEHHOTO XPAHECHHUS.

4.5. AKTHI Ha CIIMCaHKWE YYEOHUKOB BU3UPYIOTCS WICHAMH KOMUCCHH IO COXPAHHOCTHU (DOHIOB.
3aBU3MpPOBaHHbBIE aKThl yTBEepAKAat0TCs nupekropom OO..

4.6. CnucanHbple MO aKTy Y4Ye€OHHKHM MOTYT OBITb HCIIOJB30BAHBI JJIi HM3COTOBJICHHS
TUAAKTAYECKOTO MaTepuania, AJig peCTaBpallMOHHBIX pad0T WK MEePeatoTCsl OpraHU3aIUsiIM 10
3aroTOBKE BTOPCHIPhs. YacTh yueOHUKOB, HAXOMASIIMXCS B YIOBJICTBOPUTEIHHOM COCTOSTHUH,
MOCJI€ CIUCAaHUS MOXKET BBIJIABAThCA OOyYarOUMMCS JJis TOJATOTOBKHM K 9JK3aMeHaw,
nepeaaBaThbCs B yueOHbIE KaOMHETHI WU UCIIOJIH30BaHbI ISl PEMOHTA IPYTUX YUEOHUKOB.

4.7. XpaHeHHE CIUCAaHHBIX YYCOHHMKOB BMECTE C ICUCTBYIOIIMMU 3alPEIIaeTCsl.

5. Y4er uToros aBu:keHusi 0M0IMOTEYHOr 0 (poHAa

5.1. Utoru asuxenus GOHAOB MOABOIATCS B KHUTE CyMMapHOTO y4yeTa OubiuoTevyHoro GoHaa
(W1 APYrOM PErucTpe CyMMapHOTO ydeTa, MPUHATOM B OMONMOTEKE) HA OCHOBAHWU JTAHHBIX
CyMMapHOT0 yueTa O MOCTYIUICHUH U BHIOBITHU JOKYMEHTOB.

5.2. toroBbie JaHHBIC UMEIOT YEThIPE 00sA3aTEIbHBIX MOKA3aTelNsl: COCTOSIO Ha HAYajo roja,
MOCTYMWJIO 3a TOJ, BBIOBUIO 3a TOJ, COCTOMT Ha KOHEll rojaa. MToroBble maHHBIC IO
JJICKTPOHHBIM ~ CETEBHIM  YJAJICHHBIM  JIOKYMEHTAM  MPEJCTaBISIOTCA  CICAYIOIINMHU
MOKa3aTeIsIMI YUYETHBIX €IMHHUII: COCTOSIIO HAa Hayajao roga, opopmMiaeHO B JOCTYIl B TCUCHHE
rojia, JOCTYII MPEKpaIieH B TeUEHUE ro/ia, COCTOUT Ha KOHEI] To/1a.

6. IlpoBepka HaIMUMs JOKYMEHTOB 0u0JM0oTeYHOro hoHAa
6.1. OGs3aTenpHas MHBEHTApHU3AIUs MPOBOAUTCS B CISAYIOIINX CIyJasiX:
« TIpU CMEHE MaTepHaIbHO OTBETCTBEHHOIO JINIIA;
 TIPH BBISBICHUU (PAKTOB XUIICHUS WU TIOPYU JOKYMEHTOB;
« B CJlydyae CTUXMHHOTO O€ICTBUS, TMOXKapa WJIM JPYTUX YPEe3BbIUAWHBIX CHUTYaIlUi,
BBI3BaHHBIX SKCTPEMAIbHBIMU YCIIOBUSIMH,
« 1pu nepenaye GoHaa OMOINOTEKH WM €€ YaCTH B apeHIY;
« TIPW peOpraHU3alMK U JIMKBUIAIUHA OUOITHMOTEKH.
Jlns mpoBeAeHHUS TPOBEPOK AUPEKTOPOM 0Opa3oBaTEIbHOM OpraHW3aIllMyd Ha3HA4YaeTCs
KOMHCCHSI, B COCTaB KOMHCCHH JIOJDKCH BXOJIUTH TIPEICTaBUTENh OyXTalTepHH.
6.2. IIpoBepka poH1a B MJIaHOBOM TMOPSIAKE OCYIIECTBIISCTCS OJUH pa3 B S5 JeT.
6.3. IlpoBepka Bcero (poHIa WIIM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKH HAIMYHUS TOKYMEHTOB Y4eOHOT0 (OHIa M TPHIIOKEHUEM K HEMY CITHCKa
JIOKyMEHTOB, OTCYTCTBYIOITUX IO HEYCTAaHOBJICHHOW MpHUUYrHEe. B akTe GUKCUPYIOTCS CBEICHUS
0 KOJINYECTBE:
« JIOKYMEHTOB y4eOHOTro ()oHa MO JaHHBIM yUeTa,
« JIOKYMEHTOB, UMCIOITUXCS B HAJIMYUU;
« JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOMMOTEYHOM (OHIE 10 HEYCTAaHOBJICHHOM
NpUYUHE.
B akre Taxke ykaszbIBalOTCS HOMEp M JaTa akTa O MPOBEJACHUU NPEbIIyIIeld TPOBEPKU. AKT ¢
MPUIOKEHUEM CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJICHHOW TNPUYHUHE,
MO/IMTMCHIBAETCS TIPEJIceAaTeNIeM U YJIEHAMU KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM IITKOJIBI.
6.4. Ilpu BBISIBJICHHH B TIpoliecce MpoBepkH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHHS BHWHOBHBIX JIMI] YOBITKM TIO HEIOCTaue CIUCHIBAIOTCS B
COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOATEIIHCTBOM.

7. 1e1011pOU3BOACTBO B OPraHU3alnu yuera 0udauoreqyHoro ¢gonaa



7.1. Opranuzanusi pabOThl ¢ JOKyMEHTAMHU 1O Y4eTy OMOIMOTEYHOro (hOHJA OCYIIECTBIISIETCS
10 MpaBUJIaM BEJEHUS AEIONPON3BO/ICTBA.
7.2. OCHOBHBIE [TOKyMEHTBI, B KOTOPBIX OCYILECTBISETCA Y4YET, IMOAJEKAT MOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBI CTPOrod oTueTHOCTH. [IoCTOSIHHO, A0 JNMKBHUIAUU OMOIMOTEKH,
XpaHATCA PErUCTPbl MHAMBUAYAJIbHOTO M CYMMAapHOrO yyeTa JOKYMEHTOB OHOIMOTEYHOIO
¢oHma (perucTpalliOHHbIE KHUTH, MHBEHTApPHbIE KHUTHU, KHUTH CYMMapHOTO y4eTa, YYeTHBIN
KaTaJIOT ¥ KaTaJloTH).
7.3. B cooTBercTBMM ¢ IpaBWJIAMH OPTraHHU3alMd TOCYJAPCTBEHHOIO AapXWBHOIO Jeja
YCTaHaBJIMBAIOTCA CIEIYIOIIME CPOKM XPAaHEHHUS JOKYMEHTOB, OOECHEYMBAIOIIMX Yy4YeT H
COXPaHHOCTh (DOHOB:
*  COIIPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJHbIE, CUETa, OMHUCH, CIIMCKU HA MOCTYMAIONIYIO
JuTEpaTypy) — 3 TOja;
 TMPUXOJHBIE aKThl Ha JIUTEPATYPy, NOJYUYEHHYIO OECIUIATHO UM 0€3 CONMPOBOIUTENbHBIX
JTOKYMEHTOB, — 3 TOJ1a;
« KHWra ydeTa JINTepaTypbl, yTEPSIHHON YATATEIIMUA U IPUHIATON B3aMEH, — 3 TOJa;
* aKThl Ha CNHCAHWE KHUT U NEPUOJUYECKUX W3JIaHUM, YUETHbIE KAapTOUKH, KHUKHbBIC
(dbopMyIIsIpbl ciMCaHHbIX U3AaHuit — 10 jer.
7.4. Tlo ucTeyeHUU CPOKOB XPAHEHUS YYETHbIE JOKYMEHTHI MOJUIeKAT YHUYTOXKCHHUIO B
YCTaHOBJIEHHOM TOPSIJIKE.
7.5. 1o OKOHYaHUS O4YepeAHON MPOBEpPKU (POHIA XpaHATCA aKThl O pe3yjbTaTax MPOBEICHUS
MIPOBEPKH HATTMYHS TOKYMEHTOB OMOIMOTEYHOTO (POoHA.

8. ObGecneyenue coXpaHHOCTH OHOJINOTEYHOTO POHIA YUeOHHMKOB
8.1. CoxpaHHOCTh (poHJa OOecrneunBaeTcs CO3JAHMEM ONTHUMAJIbHBIX YCIOBUW XpaHEHUS U
UCIOJIb30BaHUS YYEOHUKOB, a TAKXKE OXPAHON UX OT MOPYH U XUIIIEHUA.
8.2. XpaHeHue Y4eOHHMKOB OCYIIECTBIISETCS COTJIACHO JEHCTBYIOIIMM WMHCTpYyKUUsAM 10
OXpaHe Tpy/Ja U MOoKapHOW 6e30MacHOCTH.
8.3. ®onj yueOHUKOB pacnojiaraeTcs U yUuThIBAETCS OTJIEIBHO OT OCHOBHOTO (pOH/A.
8.4. OTBETCTBEHHOCTh 3a OpPraHU3ALMI0O COXPAaHHOCTH (PoHIAa Y4eOHHMKOB BO3JIAraeTcss Ha
JTMPEKTOpa MIKOJIBI U 3aBeIYIONIET0 OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTh BBIJAHHBIX YYEOHUKOB B TEUCHHE
y4eOHOro Troja HecyT oOydvaromiyecs, moib3yromuecs 53TuM  ¢oHaoM. OHHM Ke, TpuU
HEO0OXOJIMMOCTH, OCYIIECTBIIIOT UX PEMOHT.
8.6. B cnyuae yrepu uiam nopuu yuyeOHHMKA pOIUTENH (3aKOHHBIE MPEACTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yIIepO B COOTBETCTBUU C JICUCTBYIONINM 3aKOHO1aTE€IHLCTBOM.
8.7. B mensix KOHTpOJIA 32 COXPaHHOCTHIO Y4eOHUKOB oOydaromumMucs 2 pa3a B rojl (CEHTAOpb
U arpelib) OMOITNOTEKOM MPOBOAATCS BRIOOPOUHBIE PEUIBI IO MTPOBEPKE COCTOSTHUSI YIEOHUKOB.
CeeneHus o pesyibTaTax peiaa JOBOASATCS O KIACCHOTO PYKOBOJIUTENS, TPU HEOOXOAMMOCTH
10 3aBy4da o YBP. 1o pe3ynpraraM NpoBEpKH COCTABIISETCS aKT.
8.8. Kpurepuu 1o npoBepKe COCTOSTHHS YUeOHUKOB:

+  HaJM4He 3alHCH O MPUHAJJIC)KHOCTH ydeOHHKa 00yJaronemMycs;

+ HaJM4Me BCEX YUCOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHHUIO YPOKOB);

+ Hajgu4due 00J0KEeK Ha yueOHUKaX;

- BHEMHMUA BHUJA Yy4yeOHUKA (OTCYTCTBHE Tps3U, HAIMNHCEH, MOMSTOCTEH, MOPE30B,

PBaHBIX CTPAHMII, TOBPEXKICHUN NIEPEIIETOB B y4eOHUKAX);
« st 1 — 4 K1accoB - HAJINYUE 3aKJIa10K.

9. IIpaBu/1a NO/Ib30BaHUA YYeOHMKAMM VIS 00y4aIOIIMXCH M POAUTeEJICH



9.1. Obyuaromuecs UMEIOT MPABO NOJy4aTh YYeOHUKH, IPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
nporpammamMu OO, BO BpEMEHHOE M0JIb30BaHUE U3 (POHIa OMOIMOTEKHN OECIIaTHO.

9.2. YueOHUKH BBIIAIOTCS 00YUYAIOIIMMCSI CPOKOM Ha OJIUH T'0Jl, HE3aBUCUMO OT TOT0, Ha KaKOM
CpoK OOyueHHUsi OHM paccuuTaHbl, 0e3 mpaBa Neperayd M Mpojaaxu. Bo3Bpar yueOHHMKOB
rapaHTUPYETCs POIUTENSIMU (3aKOHHBIMU IIPEICTABUTEISIMU ).

9.3. YueOHMKM MOTYT OBITh BbIJIaHbl KaK HOBBIE, TaK M MCIIOJb30BaHHbIE paHee. [IpoGrembl
HEXBAaTKM YYEOHHMKOB pEIIAlOTCA Yepe3 OOMEHHO-pe3epBHBIM (QoHA paiioHa (00JaCTHOTO
LIEHTpA).

9.4. OOyuaromuecss JJOJKHBI TOJANUCATh KaKIbld y4eOHUK, TMOJIy4YeHHBIH u3 (oHIa
oubnuotexku OO (yueOHBIH To, haMuius, UMsl, KjIacc).

9.5. YueOHMK JOTKEH UMETh JTOTIOJHUTENbHYIO ChEMHYIO OOIOKKY.

9.6. B yueObHMKaX HENb3s MHCATh, PUCOBATh, 3arn0aTh U BBIPHIBATH CTPAHULIBI U T.JI.

9.7. Obyuaromuecsi 00s3aHbBl BO3BpAIIaTh YYEOHHWKH B OMPSATHOM BHUJIE, IO HEOOXOAMMOCTH
PEMOHTHUPOBATH UX.

9.8. Y4eOHUKM JOJKHBI BO3BpallaTbcs B OUMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHM B KOHIIE
y4eOHOTro roja, 10 JETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 xmaccoB) 00s13aHBI paccUUTaThCS ¢ OMOTUOTEKON MO UCTEUEHUU CPOKa
00yd4eHUs (710 TIOTy4CHHS aTTeCTaTa).

9.10. OOyuaromuecsi, BBHIOBIBAIONIME B TEUCHHE Y4e€OHOTO Toja, 00si3aHbl CAaTh y4YEOHUKH
nepes MoJiydeHueM JOKYMEHTOB.

9.11. B cny4ae nmopum i yTepu y4eOHHMKOB oOydJaroniuecs o0s3aHbl BO3MECTUTh UX HOBBIMU
WJTU PABHOIIEHHBIMU T10 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIHMOTEKOM.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTH IMOJYYEHHbIX Y4YeOHHUKOB HECYT Kak oOydaromuecs,
TaK U UX POJAUTENH (3aKOHHBIE TIPEJICTABUTEIH).

10. TpeOoBaHMsI K HCIIOJb30BAHUIO M 00€CTIEYEHUI0 COXPAHHOCTH YUeOHUKOB

10.1. OGyuaromuecsi o00s3aHBI OEpPEKHO OTHOCHUTHCS K Y4YeOHMKaM, HE JOIMYyCKaTh WX
3arpsi3HEHUs] U OPYH, MPUBOSIIMNX K oTepe MHPOpMALUU, YXYIIAIOMHNX YA000UYUTAEMOCTbD,
yCIIOBUS YT€HUS (TIOTEPs SJIEMEHTOB M300pa)KeHusl, MATHA, I[apalliHbl, OTCYTCTBUE OJHON WU
Ooree CTpaHUIl, CKIEWMBAHWE CTPAHMUI] U TMOBPEXKICHUE TEKCTAa WM WUIIOCTpaIil Npu
packpsITuH, Aegopmalusi, HOTPENaHHOCTh OJIOKa WIIH MEeperieTa).

10.2. IIpu ucnonp30BaHUN YyuyeOHHKA MEPBOIrO ToJia, OH JOJDKEH OBITh CIaH B OMOJMOTEKY B
OTIIMYHOM COCTOSIHHM: YHCTBIM, IIEJIBIM, 0€3 MOBPEKICHUI U MOTEPTOCTEH KOpEIIKa, YIIoB
neperiera, 6e3 OTpbIBa MepervieTa ot 0JI0Ka.

10.3. Tlpu wucnonb3oBaHWHM Y4eOHHKA BTOpPOTO-TPETHErO To/a, OH JOJDKEH OBITh COaH B
OUOIMOTEKY B XOpPOIIEM COCTOSHUU: YHUCTBIM, IEJbIM, JOMYCKAIOTCS HE3HAUYUTEIbHBIC
MOBPEXKICHUS: MOTYT ObITh HEMHOT'O MTOTPETIAaHbl YTOJIKHU MeperieTa, KOpeuokK (HO He TIOPBaH).
10.4. IIpu ucnoab30BaHUN yUYE€OHHKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B  yJOBJIETBOPUTEIBHOM  COCTOSHUHW, TPUTOJHBIM JUIS  JaJbHEHIIero
WCIIOJIb30BAHMS: YHUCTBIM, JIOMyCKaeTcs HaApbIB Kopemka (He Oonee 1 cM. OT Kkpas) u
neperieTa B MECTe €ro COeJMHEHHUs ¢ OJIOKOM.

10.5. Ilpu ucnoyib30BaHUM y4eOHHKA MIECTH JIET U 00Jiee, OH JOJKEH OBITh C/IaH B IIKOJIBHYO
OuONIMOTEKY B  yJOBJIETBOPUTEIBHOM  COCTOSHUHW, TPUTOJHBIM JUIS  JaJbHEHIIero
WCTIOJIb30BaHMS: YHCTHIM, JOITyCKaeTcs HaJApbIB Kopemka (He Oomee 2-3 cM OT Kpasi) u
NeperieTa B MECTe €ro COSJMHEHHUS ¢ OJIOKOM.

10.6. Bce moBpexnaeHHs AOKHBI OBITH aKKypaTHO CKJIEEHBI Mpo3payHOW Oymaroii, 1mu6o
ITUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHMKOB 00pa30BaTe/JIbHOH AeSITeIbHOCTH
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11.1. lupexTop KOl HECET OTBETCTBEHHOCTh 32 OPraHU3allii0 PadOTHI 10 CBOEBPEMEHHOMY
MOTOJHEHUIO0 OMOIMOTEYHOTrO (PoHIa Y4eOHMKOB, oOecrieyeHrue O0ydaroImUXCsl y4eOHUKAMHU,
y4eOHBIMH IOCOOMSIMU, Y4YEOHO-METOJWYECKHUMH MaTepHallaMu, CpEACTBAaMU OOYy4YEHHUS MU
BOCITUTAHUSI.

11.2. 3amecturens pupekropa OO 10 y4eOHO-BOCHIUTATENIBHOW paboTe OmpeaesieT
NOTPeOHOCTh  IIKOJBI B y4yeOHHMKAaX, COOTBETCTBYIOIIMX MporpamMmmaMm  oOydeHwus,
OCYIIECTBJISIIOT KOHTPOJIb 32 HCIIOJIb30BAaHUEM MEJarornyeckuMu paOOTHUKAMU B XOJ€
00pa30BaTEeIbHON JESATEIbHOCTH YUYEOHMKOB, yYEOHBIX MOCOOMI M y4yeOHO-METOAMYECKHUX
MaTepHaioB B COOTBETCTBUU CO CHHCKOM, ompeneneHHbIM OO, COBMECTHO C yUUTEISIMU U
3aBeAYIOUIUM OMOJIMOTEKOM OCYIIECTBIISIET KOHTPOJIb 32 BBHIIIOJHEHUEM O0YyYaroIIMXCsl €IMHBIX
TpeOOBaHUI MO UCTIOIB30BAHUIO U COXPAHHOCTH YUYEOHHUKOB.

11.3. KnaccHble pyKOBOJIWTENTHW HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Yy OOYyUYarOIIMXCS
OepeXHOro OTHOLIEHUS K y4yeOHOW KHMIe, 3a COCTOSHME YYEOHMKOB W Y4YeOHBIX MOCOOUM
oOyJaroluxcsi CBOEro Kjiacca B TeUEHUE Y4eOHOTO rojia, CBOEBPEMEHHYIO Bblaauy (caady)
Y4eOHUKOB, YYEHBIX U Y4YEOHO-METOJWYECKHUX IMOCOOMH B OMOIMOTEKY B COOTBETCTBUHU C
rpadukom, yTBepxkaeHHbIM qupekTopom OO.

11.4. 3aBenyromuii GMOIMOTEKONM HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTh MH(pOpMauu 00
00eCre4eHHOCTH  y4eOHUMKaMH, Y4eOHbIMH  MOCOOMSMH M Y4EOHO-METOJWYECKUMHU
Matepuanamu oOyuatomuxcs OO, 3a opraHuzaiuioo padoThl OMOJUOTEKH IO BbIIAYE U
BO3BpaTy  y4yeOHHMKOB, Y4YeOHbIX MOCOOM ¥  y4eOHO-METOJIMYECKUX  MaTepuasoB
00y4arolrMuUcs, 32 COXpaHHOCTh OMOIMOTEYHOTO (oHAA YueOHOI TuTepaTyphl.

11.5. Poautenu (3aKkoHHBbIE NPEACTABUTENM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTb IOJIYYEHHBIX YYE€OHMKOB, Y4eOHBIX NOCOOMH M y4eOHO-METOIMYECKUX
MaTepualioB U BO3MEUIAIOT UX YTpaTy UK nopdy oudianorexe OO.

11.6. Obyuaromiyecst HeCyT OTBETCTBEHHOCTb 3a COXPAaHHOCTh YUYEOHUKOB, YUEOHBIX TOCOOUH 1
y4eOHO-METOAUYECKIX MaTepUaJIOB, MOTYYEHHBIX U3 (OH1a ONOINOTEKH.

12. 3akounMTeJbHbIC MOJIOKEHUS

12.1. Hacrosimee IlojokeHne O IMIKOJABHOM OuOAMOTeYHOM (OHAE, TOpSIKE €ero
dbopMUpoBaHUs, y4eTa, MCIOIb30BaHUS M 00ECHEUYEeHUs] COXPAHHOCTU SIBISIETCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM, npuHuMaetcsi Ha [lemarormueckom coere OO u yTBepxkaaercs (Jinbo
BBOJMTCS B JieicTBUE) mpuKka3zoM aupekropa OO.

12.2. Bce u3MeHeHUs1 U JOIOJIHEHUS, BHOCUMBIE B HacTosmlee [lonoxkenue, ohopmisitorcs B
MUCBMEHHON ¢dopMe B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu.

12.3. Tlonoxenue o 6ubmmoreyHoM ¢GoHAe 0Opa30BaTEIbHONW OpraHMU3aIluy TMPHUHUMAETCS Ha
HEONpeAeNIeHHbI CpoK. VI3MeHeHus u nonojiHeHus K [lookeHuo mMpuHUMAaloTCs B MOPSIIKE,
npexycMoTpeHHoM m.12.1. Hactosimero Ilosoxenus.

12.4. Tlocne npunstus IlomoxeHus: (MM U3MEHEHUW U JONOJHEHUM OTAENIbHBIX IMYHKTOB U
pa3ziesoB) B HOBOM peAaKLMU MPEbIIyIIas pelaKus aBTOMaTUUECKH YTPAuUMBaET CUITY.
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