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Iouao:xenue Nol
0 MOPAIKE PA3PA0OTKH U NPUHATHS JOKAIbLHbBIX
HOPMATHBHBIX AKTOB

1. O0ue moJs10KeHUA

1.1. dannoe Ilonoxxenue paspaboraHo B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoii @enepanum» ¢ u3meHenusmu ot 2 utons 2021 roxa,
TpynoBoro xoxaekca PO ([lanee - TK P®), I'paxnanckoro Konexkca P® (nanee - 'K P®), a taxxke
YcraBoM M JpyrMMM  HOPMAaTHBHBIMH  IpaBOBbIMM  aktamu  Poccumiickont  ®denepannu,
pernameHTupytomumMu  nesrenbHocTh [BOY  «llentp oOpazoBanus «Auxoiti-Maprtan» (manee
LenTp».

1.2 Hacrosmmee IlonoxxeHne O JOKaJbHBIX aKkTax pa3paboOTaHO B IENAX peaju3alii IpaBa Ha
CaMOCTOSITEJIbHOE CO3/1aHMe HOPMATHUBHO-TIPABOBOM 0a3bl JJIsl CBOEW JEATEIBHOCTH B pPaMKax
MOJIHOMOYMH, OTHECEHHBIX 3aKOHOJATenbCTBOM Poccuiickoii denepanuu K KOMIIETEHIUU
00pa30BaTeNIbHON OpraHu3aluy.

1.3. JlaHHOE TMOJIOKEHHE JOTIONHSIET W KOHKPETH3UPYET IMOPSIOK H3IaHHs JIOKaJIbHBIX AaKTOB,
onpezeneHHbIX YcTtaBoM LleHTpa, ycraHaBnuBaeT equHble TpeOOBaHUS K HOPMATUBHBIM JIOKAJIbHBIM
aKkTaMm, UX MOATOTOBKE, 0(OPMIICHUIO, PUHATHIO, YTBEPKICHHUIO, BCTYIJICHHIO B CHUILY, BHECEHUIO
W3MEHEHUU U OTMEHE, MMyOJuKaIy Ha opuimaibHoM caiite LlenTpa.

1.4. Hacrosee IlomoxkeHnue SIBISIETCSA JIOKaJIbHBIM HOPMATHUBHBIM aKTOM M BXOJUT B MEPEUYCHBb
JIOKAJIBbHBIX akTOB LleHTpa.

1.5. Llensamu u 3agauyamu HacTodmero Ilonoxenus ABAAIOTCS:

* HOpPMaTHBHO-IIPABOBOE pETYIMpPOBaHME O00pa30BaTEIbHBIX OTHOLIEHUH B 00pa3zoBaTENbHOI
OpraHu3aluy;

* CO3/IaHHE €MHOMN U COTJIACOBAaHHOM CHCTEMBI JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTebHOM
OpraHu3aluy;

* oOecnedyeHrne NPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOM JESITENbHOCTH 0O0pa3oBaTeNbHOM
OpraHu3aluy;

* COBEpIICHCTBOBAHUE MpOIecca MOATOTOBKH, 0OPMIICHHUS, IPUHATUS U pealn3aliy JOKATbHBIX
HOPMaTUBHBIX aKTOB;

* NpeNoTBpalleHHE IyOJMpPOBAHUS  PEryldpoBaHMsl OOIIECTBEHHBIX M  00pa30oBaTeNbHBIX
OTHOLLUEHHUH B IKOJIE.

1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCeM TpeOOBaHUSAM 3akoHOJaTenbcTBa PD, sBistoTcs
00s3aTeNbHBIMU K UCIIOJIHEHUIO BCEMHU YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHIA.

2. OcHOBHBIE BH/IbI JIOKAJbHBIX akTOB LleHTpa

2.1. Jlokanvuwiti axm I[lenmpa TnpencTaBisieT CcOOOW OCHOBAHHBIM Ha 3aKOHOJATEIIbCTBE
opUIMANBHBI TPaBOBOM JOKYMEHT, TMPUHATBIA B YCTAaHOBJICHHOM Tmopsnke Llentpa w
pPEryJIMpPYIOIIMIA  OTHOLIEHHWsT B  €ro paMkax. llepedeHp BUIOB  JIOKaJbHBIX  AKTOB,
perIaMeHTHPYIOIUX 00pa30BaTeIbHYIO NEATENbHOCTh, YCTAHABIMBACTCS YCTAaBOM M BKIIOYAeT B
ce0s MpUKa3bl, PEeLIeHUs, MMOJI0XKEHUS, MpaBUiia, MHCTPYKIUHU U apyrue. [IpeacraBneHHbli nepedeHb
BUJIOB JIOKAJIbHBIX AKTOB HE SBJISETCS UCUYEPIIBIBAIOLINM.

2.2. Yemage — TNOKaNbHBIN aKT, HA OCHOBE KoToporo aeWctByer LleHTp.. YcraB mpuHHMaeTcs
[IemarornyeckuM COBETOM M YTBEPKIACTCS B IMOPSAJIKE, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanun. Ero conepxanue onpenensercs cr. 25 @exnepalbHOTO 3akoHa OT
29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoii Demepariumy

2.3. Ilpuka3z — noxanbHBIA aKT, W3JaBaCMbIi PYKOBOIUTEJIEM OPraHU3allU, OCYIIECTBISIONMIEH
00pa3oBaTeNbHYIO JI€ATENbHOCTh, I pEIIeHUsS OCHOBHBIX U OINEpPaTHBHBIX 3adad. B
Jenonpoun3BoicTBE LleHTpa BBIIEIAIOTCA MPUKA3bl 110 OPraHU3ALMOHHBIM BOIIPOCAaM, MPHUKA3bI MO
OCHOBHOM JISITE€ILHOCTH, NMPUKA3BI 110 JIMYHOMY cocTaBy. KoHcTaTupyrolas 4acTh MpUKa3a MOXKET
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OTCYTCTBOBATb.
2.4. Pewenue — JOKaNbHBIM aKT, MPUHUMACMbIH KOJUIETHAILHBIMH OpraHaMH B LEJSIX
paspenieHus HauOojee BaKHBIX BOIPOCOB HX JAEATENBHOCTH. TEKCT PEUICHHS COCTOUT U3 JIBYX
YyacTeil: KOHCTATUPYIOIIEH U pacnopsauTebHOU, pa3aeneHubix ciioBoM «PEIINIDy («PEHINIIAY,
«PEIINJIO», «PEILINJIN»), koTOpOoe meyaTaeTcsi IpONUCHBIMA OyKBaMH C HOBOI CTPOKH OT TOJISI.
[Tpr HEOOXOOMMOCTH KOHCTAaTHPYIOMIAs YacTh MOXKET COJEepXKaTh CCBUIKM Ha 3aKOHBI U Jpyrue
HOpMaTUBHbIE aKkThl. PacropsauTenbHas yacTh U3naraercsd MyHKTaMu. PerieHus Moryr coaepxkarb
MIPUJIOKEHHUS], CChUIKA HA KOTOPBIE JAE€TCS B COOTBETCTBYIOILMX MYHKTaX PacloOpsIUTEIbHON YacTH.
Pemenus noanuceiBaloTCs MpeiceaaTeeM U CEKpeTapeM KOJUIErHajlbHOTO OpraHa.

2.5. Ilonoscenue — IOKABbHBINA aKT, YCTAHABIMBAIOMIMKA MPABOBOM CTAaTyC OpraHa yMpaBICHHS
LIKOJIbI, CTPYKTYPHOTO TMOJpa3jeieHusi 00pa30BaTelbHOW OpraHM3allid WM OCHOBHBIE MpaBuia
(mOpsAA0K, MPOLEAYPY) peaIn3aliy IKOJOW KaKoro-a10o U3 CBOUX MPaBOMOYHH.

2.6. Ilpasuna — nOKanbHBIN aKT, PETIAMEHTHPYIOIIMKA OpraHU3allMoOHHbIE, IMCIUIUIMHAPHBIC,
XO3SIIICTBEHHbIE U MHbIE CHEIUalbHbIE CTOPOHBI JesTenbHOCTH lLleHTpa M ero pabOTHHUKOB,
oOyuarouxcs U UX poanuTesel (3aKOHHBIX MPeJCTaBUTENEN ).

2.7. Hucmpykyusa — TNOKaJbHBIA aKT, YCTAHABJIMBAIONIUI MOPSIAOK M CHOCOO OCYIIECTBIICHUS,
BBITIOJIHEHUS] KaKUX-THOO JEeMCTBUIf; COBOKYITHOCTh MPAaBUJ OCYIIECTBIICHUS ONPEIEIEHHBIX BUIOB
NESTETFHOCTH, MPOBEJCHUS PaboT, CITY)KEOHOTO MOBEICHMS.

WHcTpykiumeit onpenensitoT MpaBoBOi cTatyc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
0 3aHMMaeMON JOJKHOCTH. WHCTpYyKUHUS COJIEpKUT HMIIepaTUBHbIE (TIOBENIUTEIbHBIE, HE
JOTTyCKArOIIHe BEIOOPA) HOPMATUBHBIC MPEITHUCAHUSI.

J10JDKHOCTHBIE MHCTPYKITHH, pa3pabaTbiBaeT PyKOBOJAUTENb 00pa30BaTEIbHOM OPraHu3aIiy.

2.8. llentp nmeer apyrue cnenuduyeckue HOPMATUBHBIE TOKYMEHTHI, PETYIUPYIOLINE OTHOIIECHUS
B cepe 00pa30BaHUs WIM KOHKPETU3UPYIOIINE JOKYMEHTBI, YKa3aHHbIE B HACTOSILIEM IYHKTE, B
3aBUCHUMOCTH OT KOHKDETHBIX YCIIOBHH JAeArenbHOCTH lleHTpa: mpaBwila, pacnucaHMs, IUIAHBI,
rpaduKy, HUKIOrPaMMBbl, IPOrPaMMBI, TIOPSIKU, IPOTOKOJIBI, ACHIOPTA.

2.9. JloroBopsl M MHbIE COIJIAIIEHUS, KOTOpbIE H3JAIOTCS OpraHamu ynpapieHus lLleHTpa He
€IMHOJIMYHO, & IIyTeM COTJIACOBAHMSA C HMHBIMM JIMIIAMH, BBICTYNAIOIIMMH B HHUX, B KaueCTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HANpUMep, TPYLOBBIE JOrOBOPBI, JOIOBOPHI apeH[bl HMYILIECTBA,
JOTOBOPbl Ha OKAa3aHHWE IJIATHBIX OOPa30BaTENIbHBIX YCIYT M T.JI.) HE SBISIIOTCA JIOKAJbHBIMU
aKTaMH.

3. [opsaI0K MOATOTOBKH JIOKAJIBLHOI'0 aKTA

3.1. MHMIMaToOpOM IOArOTOBKHU JOKAIBHBIX HOPMATHBHEIX AKTOB MOT'YT OBITh:

*  yUpEeIOUTElNb;

* Oprassl ynpaBlieHUs 00pa30BaHUEM;

* aJIMUHHCTpalMsi 00pa3oBaTeIbHONM OpraHu3alMd B JIMIE €€ PYKOBOJAUTENS, 3aMeCTUTENeH
PYKOBOJUTES;

* Oprasbl cCamOyIpaBJeHHs 00pa30BaTeIbHON OpraHU3aIliy;

* YYaCTHHMKH 00pa30BaTeIbHBIX OTHOIIECHUM.

3.2. Ilpy wW3AaHUM JIOKAJIBHOTO aKTa JUPEKTOP IIKOJBI W OpraHbl CaMOYIpaBIEHUs
PYKOBO/JICTBYIOTCSI TPUHITUIIAMH 3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHuWeM [ns TOATOTOBKM JIOKAJBbHOTO aKTa MOTYT SBJSATHCS HW3MEHEHUS B
3akoHOJaTenscTBE PO (BHECeHUE N3MEHEH M, N3/TaHuEe HOBBIX HOPMATHUBHBIX ITPABOBHIX AKTOB).

3.4. TIpoeKkT NOKAJILHOTO HOPMATHBHOTO aKTa TOTOBHUTCS OTACIBHBIM PAOOTHUKOM WIJIM TPYIION
pabOTHUKOB MO TMOPYUEHHUIO PYKOBOAUTENS 00pa3oBaTeNbHOW OpraHu3alid, a TaKKe OpPraHoM
caMoyTpaBlieHUs 00pa30BaTENbHON OpraHW3allid, KOTOPHIA BBICTYHJI C COOTBETCTBYIOIICH
UHUIIUATUBOM.

3.5. [loaroToBKa JTOKATLHOTO HOPMATUBHOTO aKTa BKIIOYAET B ce0s M3yudeHUE 3aKOHOIATENIbHBIX U
WHBIX HOPMATHUBHBIX aKTOB, JIOKATHHBIX HOPMATHUBHBIX aKTOB 0OO0pa30BaTEIbHOW OpraHHU3aIUH,




periIaMeHTHPYIOUINX T€ BOTPOCHI, KOTOPBIE MPEIIOIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha
3TO OCHOBE BHIOOP €ro BUAA, COACP KaHUs U MPEJICTaBICHUE €r0 B MMCbMEHHOU (hopMe.

3.6. IloaroroBka HauOoyiee BaKHBIX JIOKAJbHBIX HOPMATHUBHBIX AaKTOB (IIPOEKTOB pEIICHUN
coOpaHuil, MEJCOBETOB, OPraHOB CAMOYNPABICHMS, NPUKA30B, IOJIOKEHUH, NpPaBWI) JOJDKHA
OCHOBBIBATHCS Ha pE3yJbTaTax aHajlnu3a OCHOBHBIX CTOPOH JEATEIBHOCTH O00pa3oBaTeIbHOM
OpraHu3alluy, TeHICHIIUN €T0 Pa3BUTHS U CIIOKUBILICHCS CUTYaIHH.

3.7. Tlo Bompocam mpuemMa Ha paboTy, NEPEBOJOB, YBOJBHEHHWH, IMPEIOCTaBICHUS OTIIYCKOB,
MOOIIPEHUI WM TPUBJICUCHHUS COTPYIHUKOB K JUCHUIUIMHAPDHOW WM  MaTepHaIbHON
OTBETCTBEHHOCTH M3/IAI0TCS IIPHUKa3bl, B cOOTBETCTBUM C TK PO.

3.8. IIpoeKT JIOKaIbHOTO HOPMATUBHOTO aKTa TMOJJICKHUT 005S3aTeIbHON MPOBEPKE HA JTUTEPATYPHO-
CTHJIMCTUYECKYIO TPAaMOTHOCTh M TIPAaBOBOW IKCIEPTH3E, KOTOPHIE MPOBOJSATCS 00pazoBaTEIbHOMN
OpraHu3alel CaMOCTOATENBHO JMOO C ydJacTHEM IMPHBICUYEHHBIX CIEIHaTUCTOB. JIOKambHBIN
HOPMATHBHBIM AaKT, HE TMPOUICIIINKA MPABOBYIO OJKCIIEPTH3Y, HE TMOJJICKUT PACCMOTPEHUIO W
MIPUHSATHIO.

3.9. IIpoekT JOKaJIbHOTO HOPMATHMBHOIO aKTa MOXET OBITh NMpEACTaBiIeH Ha OOCYXJEHHE MYyTeM
pa3MeIeHus MpoeKTa JOKaTbHOTO HOPMATHBHOTO aKTa Ha WH(MOPMAIIMOHHOM CTEHJIE B JOCTYITHOM
Ui BceoO1iero o0o3peHust MecTe, Ha OQUIMaIbHOM caiiTe 00pa30BaTeIbHON OpraHU3aIiy, MyTeM
HaTpaBJICHUS TPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHUS COOTBETCTBYIOIIETO COOpaHUS C
KOJUICKTHBHBIM OOCYX/IGHHEM TMpOEKTa JIOKaJhbHOTO HOPMAaTHBHOTO aKTa W T.1. B ciydae
COTJIACOBAHUS MPOEKTA JOKAIBHOIO akTa Ha HeM npocTasisiercs Buza «COI'JIACOBAHOW.

3.10. TIopsmok MPUHSTHS JOKATHHBIX aKTOB IIKOJIBI YCTAHABJIMBAETCS YCTaBOM 00pa30BaTEIbHON
OpraHW3alliy: yKa3bIBAIOTCSI KBOPYM C I[ENBI0 YCTAaHOBJICHHS IPABOMOYHOCTH OpTraHa
caMmoyIpasiieHusl, HopMa 1 MOPsAI0K FOJIOCOBAHUSL.

3.11. Jlns BBeNEeHUS B ACHCTBHE JIOKAJILHOTO aKTa U3JaeTCs NMPHKa3 JUPEKTOpa MIKOJbI. JIokalbHbIE
aKThl O(POPMIIIOTCS B BUJE NMPHIJIOKEHUS K MPUKa3y. B mpaBoM BepXHEM yrily TakMX JOKYMEHTOB
nuiercs cioBo «lIpunoxeHney ¢ ykazaHueM JaThl M HOMepa U3JlaHusl TPUKas3a.

3.12. B IlenTpe co3maroTcst yCIOBHS IS O3HAKOMJICHUSI YIaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHUMA
C JIOKaNbHBIMU aKkTaMu. (O3HAaKOMJIEHHME MOXET ObITb IPOBEACHO IOJ MOANUCh B CIIydasx,
IPEJYCMOTPEHHbIX HOPMAaTHBHBIMU JOKYMEHTaMH, JIMOO pa3MelleH B OOLIEJ0CTYIIHOM MecTe
(vHOpMAIMOHHBIN CTeH I, OhHIHANbHbIH caiiT LleHTpa).

3.13. 3MeHeHUs B JIOKalbHBIM aKT BHOCSTCS IO Mepe HeoOXOAMMOCTHU. B ciydae m3aMeHeHui B
HOPMAaTUBHO-TIPABOBBIX aKTaX (elepalbHOro, PErHOHAIBHOIO WJIM MYHHMLHUIAIBHOTO YPOBHEH,
U3MEHEHMs] B JIOKaubHbIH akT LleHTpa BHOCUTCS He mo3AHee 2-X MecAleB CO JHSA HX
OTNyOJIMKOBaHMS.

4. lokymeHTaIbHOE O()OPMJICHHE

4.1. JloxanbHBI aKT NOJDKEH OBITH JOKyMEHTalIbHO odopmiieH. CTpyKTypa JIOKaJbHOTO akKTa
JI0JDKHA 00€CIICUUTh JIOTHYECKOE PAa3BUTHE TEMbI IIPABOBOTO PETYIUPOBAHHUS.

4.2. Oomue TpedoBaHus K 0QPOPMIECHHIO JJOKAILHBIX aKTOB BKIIOYAIOT CIEAVIONIHE ITOJ0KEHUS:
 JlokanmpHBIN aKT JOJDKEH COJIep’KaTh HAMMEHOBAHHUE JIOKATLHOTO aKTa U JAaTy U3JIaHusl.

* Ecmu TpelyeTcs pazbicHEeHHUE Iesied U MOTHUBOB MPUHATHUS JIOKAJTHHOTO akTa, TO HEoOXoIauma
BCTyNMHUTENbHAs YacTb — mpeaMOyma. [lojokeHHss HOpMATHBHOTO XapakTepa B mIpeaMOyny He
BKJIFOYAIOTCS.

* HopmatuBHbie mpennucaHus oGOpMIISIOTCS B BUAE MYHKTOB, KOTOPbIE HyMEPYIOTCS apabCKUMHU
nudpamMu ¢ TOYKOH M 3aroJIOBKOB HE WUMEIOT. [IyHKTBI MOTYT MOJpa3eisThCsl HAa TMOJMIMYHKTHI,
KOTOpbIE MOTYT HMMETh OYKBEHHYIO WM HU(GPOBYIO HyMepaluio. 3HAYUTENbHBIE MO 00beMy
JIOKAJbHBIE aKThl MOTYT ACTUTHCS HA TJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMH HU(PpaMu U UMEIOT
3ar0JI0BKH.

* Ecnu B TOKaJIbHOM aKTe MPHUBOIATCS TaOMUIIBI, TpadUKU, KAPThI, CXEMBI, TO OHU 0(hOPMIISIOTCS B
BH/JIE TIPUJIOKEHUI, a COOTBETCTBYIOIIUE MMYHKTHI JIOKAJTHHOTO aKTa JAOJDKHBI HIMETh CCHUIKHM Ha 3TH
npuiiokeHust. JIOKambHBIN aKT ¢ TPUIOKEHUSMH JTOJDKEH UMETh CKBO3HYIO HyMEpaIllio CTPAHUII.




* JloxkanbHbI HOPMATUBHBIM AaKT M3JIaracTcsi HAa TOCYJapCTBEHHOM s3blke P® wu noinkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAM.

* B JlOKanbHBIX HOPMATUBHBIX AaKTaX JAlOTCS OIpPENEICHHUsS] BBOJUMBIX IOPUAMUYECKHUX,
TEXHUYECKUX MU JPYIHX CHELUAIbHBIX TEPMHHOB, €CIM OHU HE SBJSIIOTCS OOLIEM3BECTHBIMU U
HEynoTpeOIsieMbIMH B 3aKOHOIaTeNbcTBE PO 1 pernoHaabHOM 3aKOHOAATEIBCTRE.

4.3, Kaxnplii KOHKPETHBIA JIOKAJBHBIA aKT WMEET YCTaHOBIEHHYIO (opmy. Odopmisercs B
cootBerctBuH ¢ ['OCT P 7.0.97-2016 «Cucrema ctanmapToB no WHPOpManuu, OMOIMOTEYHOMY H
nsnatenbekomy aeny (CUBU /). Opranu3zaninoHHO-paciopsiuTeIbHAs JOKyMeHTanus. TpeOoBaHus
K 0(hOpMIICHHIO JIOKYMCHTOBY.

4.4. JlokanpHbIE aKThl MPOXOAT MPOILEAYPY PETUCTPALIMK B CIIEHMATILHOM KypHaie. O0s3aTenbHON
perucTpanuy Mnoajaexar NoJoKeHus, paBuia, HHCTPYKIMH, IPUKA3bl U PACTIOPSDKEHUS AUPEKTOPa
LenTtpa. Peructpamuio JOKaJbHBIX AaKTOB OCYHIECTBJISIET OTBETCTBEHHBIM 3a  BEICHHUE
JIeIONPOU3BOJCTBA COIJIACHO MHCTPYKUMHU MO Jenonpou3BoAcTBY B llentpe.  Perucrpanms
MOJIOKEHUH, TPABWJI U MHCTPYKIMI OCYILECTBIISIETCS HE MO3/IHEE AHS UX YTBEPXKIEHUS AUPEKTOPOM
LlenTpa, mpuka3oB U pacnopskeHui aupekropa LlenTpa — He no3iHee THS UX U3JaHus.

5. OcHOBHBIE TPEOOBAHMS K JIOKAJbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu IOKalbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTENIbHOM OpraHu3aldyd  BBICIIYIO
IOpUANYECKYIO cuily uMeeT Ycmae. Ilostomy, mpuHUMaemble B 00pa3oBaTENbHON OpraHu3aluu
JIOKaJIbHBIE HOPMATHBHBIE aKTHI, HE IOJDKHBI POTHBOPEYUTH €T0 Y CTaBYy.

5.2. Tlpu MOATOTOBKE JIOKAJTHHBIX HOPMATHUBHBIX aKTOB, PETYIUPYIOMIHX COIHMAIHHO-TPYIOBBIC
OTHOILIEHMS (HanpuMep, KOJUIEKTUBHBIN 1I0TOBOP, IPAaBUIa BHYTPEHHET O PACHOPSAKA U Ap.) CIEAYeT
PYKOBO/ICTBOBATHCSI PEKOMEHJALIMSIMU O HUX.

5.3. onosucenue NONKHO CONEPKATH CIEAYIOMNE 00s3aTEIbHbIC PEKBU3HTHL:

* 0003Ha4YeHUe BU/IA JIOKAIBHOTO HOPMATUBHOI'O aKTa, €r0 HaUMEHOBAaHMUE,

* rpudBbl: IPUHATO, YTBEPKIEHO, COTIIACOBAHO;

* PErucTpalMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIINH €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOILUN €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAJIM4YHUHU IPUIIOKEHUS U COTIIACOBAHUS.

5.4. IIpaguna NOIXHBI COCPKATD CIEAYIOINE 0053aTe/IbHbIE PEKBU3UTHI:

* 0003Ha4YeHUe BU/IA JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMEHOBAHUE;

* rpudbl NIPUHATUS U YTBEP)KICHHUS,

* TEKCT, COOTBETCTBYIOILUN €r0 HAMMEHOBAHMUIO;

* OTMETKY O HAJIMYHUU IPUIIOKEHUS;

* PpEerucTpalMoOHHBIA HOMED.

5.5. Hncmpykyuu 10JKHBI COAEPKATh CIASAYIONINE 00s3aTeabHbIC PEKBU3HTHI:

* 0003Ha4YeHHe BU/IA JIOKAIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

* rpudbl NIPUHATUS U YTBEP)KICHHUS;

* TEKCT, COOTBETCTBYIOIIUN €ro HAMMEHOBAHMIO;

* OTMETKY O HAJIMYHUHU TPUIIOKEHUS;

* PpErucTpalMOHHBIA HOMED.

5.6. llocmanognenue NOIKHO COJIEPKATh CIEYIOUTNE 0053aTeNbHbIC PEKBU3UTHIL:

* 0003Ha4YeHHe BU/IA JIOKAIbHOTO HOPMATHBHOT'O aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JaTy NpUHATHS;

* TEKCT, COOTBETCTBYIOIIUN €r0 HAUMEHOBAHMIO;

*  JIOJDKHOCTb, (DaMHJIUIO, MHUIMAJIBI U TIOANUCH JIUIA, BBIHECIIErO MOCTAaHOBIICHUE;

* OTTHCK I1€YaTH.

5.7. Pewtenus n0KHBI COACPIKATH CIEAYIONINE 00s3aTeIbHbIC PEKBU3HTHI:

* 0003HaYeHHE BU/IA JIOKAIIBHOTO HOPMATHBHOTO aKTa;

* MECTO U JaTy HPUHATHS,

* TEKCT;




* JIOJDKHOCTb, (DaMHITUIO, MHUIHAJIBI M TIOAIUCH JIUIIA, TIPUHSBILETO PEIICHUE;

* OTTHUCK II€YaTH.

5.8. IlIpuka3zwl u pacnopacenusa TOHKHBI COJIEPKATh CIEAYIONNE 00s3aTeabHbIC PEKBU3UTHIL:

* 0003Ha4YeHHE BU/IA JIOKAIILHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JaTy HPUHSTHS,

* PErMCTPAaLlMOHHBIN HOMED;

* TEKCT;

* JIOJDKHOCTb, (DaMIJTUIO, HHUIIHAJIBI M TIOAIUCH PYKOBOAUTEIS 00pa30BaTeIbHON OpraHU3aIHy.
[Ipuka3bl 1 paciOpsKEHMsI BHIIOJIHAIOTCS Ha OJlaHKe 00pa30BaTEIbHOM OpraHu3aluu.

5.9. IIpomoxkoaibl u akmwl JOHKHBI COACPIKATH CICAYIONINE 00sM3aTeIbHbIC PEKBU3UTHI:

* 0003HaUYeHHE BUJA JIOKAIBHOTO HOPMATUBHOTO aKTa;

* MECTO U JaTy HpUHSTHSI,

* HOMEp;

* CIIMCOK MPHUCYTCTBYONIUX;

* TEKCT, COJEpKallUil MOBECTKY [HS, ONUCAaHWE XOJa, MOpsAAKa U MIPOLEAYyphl COBEPIIAEMBIX
OTIPE/IENIEHHBIX (FOPUINYECKH 3HAUUMBIX) IeHCTBUI JTMOO OTCYTCTBHUE OINPEAEICHHBIX (PAKTOB;

* JIOJDKHOCTH, (paMWIIHIO, WHUIHAIB M TIOANUCH JHna (M), COCTABUBIIMX WJIM MPUHUMABIINX
ydacTue B COCTaBJIEHUH MPOTOKOJIA UM aKTa.

5.10. Memooduueckue pekomendauuu TOJHKHBL CONICPKATD CIEYIONINE 003aTeIbHBIC PEKBU3UTHIL:

* 0003HaUYeHHE BU/A JIOKATBHOTO HOPMATUBHOTO aKTa, €r0 HAaMEHOBAHUE;

* MECTO U JaTy HpUHSTHSI,

* TEKCT, COOTBETCTBYIOIIUN €ro HAMMEHOBAHUIO U COJIEPKAIUI yKa3aHUEe HA BUJ, HAUMEHOBAaHHE
U JIaTy NPHUHATHSA NMPaBWI WIM MUHCTPYKLUUN, HOPMBI KOTOPBIX Pa3bsCHAIOTCS, KOHKPETU3UPYIOTCS
WIH JETATU3UPYIOTCS METOANYECKUMHU PEKOMEHIALMSMM;

* JIOJDKHOCTb, (DaMMJIUS, MHULIMAJIBI JILA (ML), COCTaBUBIIUX METOIUYECKUE PEKOMEHJAlUH.
5.11. IIpozcpammobl u naansl 10JHKHBL COIEPKATh CIEIYIOUINE 00s3aTE€IbHbIC PEKBU3UTHI:

* 0003Ha4yeHUe BU/IA JIOKAIBHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JaTra NPUHSITHS;

* TEKCT JIOKQJIbHOTO HOPMAaTUBHOTO aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHUIO.

5.12. lonxcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJIEPIKATh CIEAYIOINE Pa3/IeIIbl:

* 00IKMe NOJIOKEHUS;

* OCHOBHBIE 33J]auy, [1paBa, IPEJOCTaBIgeMble PAOOTHUKY U €ro 00s13aHHOCTH;

* B3aUMOJEHCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYeCTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHUE (HEHCIOJIHEHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JIOJKHOCTHOM HHCTPYKLIKEH;

* TpeboBaHUs K paOOTHUKY.

6. [lopsaoKk NPUHATHS U YTBEPIKIEHHUS JOKAIbHOI0 HOPMATHBHOI'0 AKTa

6.1. JloxkanpHBIi HOPMATHBHBIM akT, MPOILEAIINH MPOBEPKY Ha JIUTEPATypPHO-CTHIUCTUYECKYIO
IPaMOTHOCTb U IIPABOBYIO DKCIIEPTHU3Y, @ TAKXKE MPOLEAYPY COTIACOBAHMS, TIOUIEKUT MPUHITHIO U
YTBEP)KJCHUIO PYKOBOJHUTEIEM OOpa30BaTeIbHOW OpraHu3allud B COOTBETCTBUU C YCTaBOM
OpraHu3aliM, OCYLIECTBISIONIEH 00pa30BaTENbHYIO AEATEIbHOCTD.

6.2. JlokanpHble HOpPMAaTHBHBIE aKThl O0Opa30BaTENbLHOW OpraHU3allid MOTYT HPUHUMATHCS
pYKOBOJAUTENIEM, OOIMM coOpaHMEeM TpyJIOBOro KoyiekTuBa, CoBeToM 00pa3oBaTeNbHOM
opranuszanuy, l[legarormueckuM coBeToM. MeTOOMYECKMM COBETOM, OpPraHOM CaMOYINpPaBJICHUS
o0pa3oBaTeIbHOW OpraHM3allid, HAJACICHHBIMU TOJHOMOYHMSAMHM [0 MPUHATHIO JIOKAJIBHBIX
HOPMAaTHUBHBIX aKTOB B COOTBETCTBUHU C Y CTaBOM 00pa30BaTEeIbHON OpraHU3aIlK, — IO MpeIMeTaM
UX BEJICHUS U KOMIIETEHIIHUH.

6.3. Ilpy OpUHATHM JIOKAJbHBIX HOPMATUBHBIX AaKTOB, 3aTParMBalOIIMX IpaBa OOy4arolIuXcs,
yuuTbiBaeTcsa MHeHHe CoBeTa oOyyaromuxcs, CoBeTa pouTeneil.



6.4. He mnomiexar NpUMEHEHUIO JIOKaJIbHbIE HOPMATHUBHBIE AaKThl, YXYALIAIOUIUE I0JIOKEHHUE
YYaCTHUKOB OOpa3oBaTeJIbHBIX OTHOIICHHI IO CPaBHEHHMIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSAMH, & TAKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYIIEHUEM
MOPsIIKA yueTa MHEHMS IPEACTAaBUTEIBLHOTO OpraHa.

6.5. Ilpomenmmii mnpouexypy MNpPUHATHS JIOKAJbHBI HOPMATUBHBIM akT YTBEp)KIAeTcCs
pyKoBOJUTENIEM 00pa3oBaTeiabHON opraHuzauuu. PakT yTBEpKACHUS OQOPMIISIETCA NPUKA30M
pYKOBOIUTEINS 00pa30BaTENbHOM OpraHnu3aliy, 3aBEPEHHbIN MOIHUChHIO.

6.6. JlokanbHBIN HOPMATUBHBIN aKT BCTYIAET B CHIIY C MOMEHTA, YKa3aHHOTO B HEM, JIH0O0, B CiTydae
OTCYTCTBMSI TAKOI'O YKa3aHMs, IO MCTEUYEHUU 7 KaJEHJAPHBIX JHEH C JaThbl NPUHATUS JAHHOTO
JIOKaJIbHOIO0 HOPMATUBHOTO akTa. /{aTol mpHHATHSA JOKaJIbHOTO HOPMATHUBHOIO aKTa, TPEOYyOLIEro
YTBEP)KIACHUSI  PYKOBOJUTEJNEM OOpa3oBaTeNbHOM  OpraHu3aluu, SBIsSIETCd Jara  TakKoro
YTBEPKICHHUS.

6.7. Ilocne yrBep>kKaeHMs JIOKaIbHOTO HOPMATUBHOTO aKTa MPOBOAMUTCS MPOLIEypa O3HAKOMIIEHUS C
HUM YYaCTHHKOB 0Opa30BaTeNIbHbIX OTHOIIEHWH, Ha KOTOPBIX pPACIPOCTPAHSIOTCS MOJIOKEHUS
JAHHOTO JIOKAJIBHOTO HOpPMAaTUBHOTO akTa. O3HAaKOMIJIEHHE C JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM
opopmisieTcs B BHUAE MOJNUCH O3HAKOMIISIEMBIX JIMII C YKa3aHHEM JaThl O3HAKOMJIEHHMS Ha
OT/IEIbHOM JIMCTE€ O3HAKOMJICHHS, MpHJaraeMoM K HeMmy, Ju00 B OTIEIBHOM >KypHaJe.
O3HakoOMJIEHHE C JIOKQJIbHBIM aKTOM MOKET OBbITh Tak)Ke MPOU3BEICHO IyTeM HaIlpaBJIEHUS Ha
ANIEKTPOHHYIO MOUTY PAOOTHHKOB 00pa30BaTEIILHON OpraHU3aIIHH.

6.8. JlokanbHbIE HOPMATUBHBIE aKThI IPOXOJIAT MPOIIEAYPY PETUCTPALIMH B CIIELUATbHOM KypHaJe.
6.9. OOs3aTenpbHOM pErucTpalliyd TOJUIeKAT TOJOXKEHUS, IpaBuiIa, WHCTPYKIHUH, IMPUKA3bl M
pacrnopsKeHHs] pyKOBOIUTENsSI 00pa30BaTEIbHON OpraHu3altm.

6.10. Peructpanuio JOKAJIbHBIX HOPMATUBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a BEACHUE
JIeIONIPOU3BOICTBA COTJIACHO MHCTPYKIUU 10 JIEIONPOU3BOJICTBY B 00pa30BaTebHOM OpraHu3aluu.
6.11. Perucrpamusi mojIO)K€HWH, TpaBWUJ M WHCTPYKIMH OCYILECTBISETCS HE MO3JIHEE IHS X
YTBEPKIACHUSI PYKOBOJIUTENEM 00pa30BaTeIbHON OpraHu3alid, IPUKAa30B M paclopsDKeHUN
PYyKOBOIUTEINS 00pa30BaTEIbHOM OpraHu3aluy — He MO03/IHee JHS UX U3/IaHusl.

6.12. YTBepKICHHBIN JOKAITBHBIM aKT TOJICKUT OMyOJUKOBaHUIO Ha oduimanpHoM caiite LlenTpa
B TeueHue 10 (mecsaTn) KaneHaapHbIX JTHEH.

7. ITopsinok BHeceHHsI H3MEHEHHsI U JTOTOJTHEHUIi B JIOKAJbHbIE AKThI

7.1. B neficTByOIINE JIOKAJTBLHBIE aKThl MOTYT OBITh BHECCHBI M3MEHECHHUS U JIOTIOJTHCHHSL.

7.2. IlpennokeHne O BHECEHWHM M3MEHEHUW MOXKET MCXOJUThH OT JIFDOOTO OpraHa W JuIa, KOTOPHIH
cornacHo HacrtosmieMy [lonoXeHH0 MMeeT MpaBO CTAaBUTh BONPOC O pPa3pabOTKe M MPUHATUU
COOTBETCTBYIOIIETO JIOKAJIbHOTO aKTa TM00 yTBEPKIaTh 3TOT JOKYMEHT.

7.3. Tlopsimok BHECEHHMS] M3MEHEHHMM W JIOTIOJIHGHUH B JIOKaJdbHBbIC akThl LleHTpa ompenensercs B
caMuX JIOKaJIbHBIX aKTaXx. B OCTanbHBIX clydasx U3MEHEHUS W JIOMOJIHEHUS OCYIIECTBISIOTCS B
CIAEAYIOLIEM MMOPSIKE:

* BHECEHUE U3MEHEHUU U JIOTIOJHEHUN OCYIIECTBIISIETCSA B MOPAJIKE, YCTAHOBIEHHOM B JIOKaJIbHOM
HOPMAaTHBHOM aKT€, Ha OCHOBAaHUHU KOTOPOTO BHOCATCS U3MEHEHUS;

* U3MEHEHHUS U JOMOJIHEHUS B JIOKANbHBIE aKTHI: MOJIOKEHUS, MPUHAThIE 03 COTIaCOBaHHS C
OpraHoM yIpaBieHHUs (camMOyIpaBlieHHUs), TMpaBWiIa, WHCTPYKLIUU, TMPOTPaMMbl, IJIaHBI,
MIOCTAHOBJIEHUS, PEUICHUs, MIPUKA3bl U pacniopsbkeHus LleHTpa, BHOCATCA MyTeM HM3aHUs MpUKa3a
JUPEKTOpa O BHECEHUH U3MEHEHUU UITU JIOTIOJIHEHUH B JIOKAJIbHBII HOPMATUBHBIN aKT;

* U3MEHEHUsT M JIONOJHEHUS B TIOJIOKEHUS, MPHUHATHIE IMOCIE COMNIACOBAaHUA C OPraHoM
rOCYIapCTBEHHO-00IECTBEHHOTO YIpaBiIeHHs (CaMOyNpaBleHUsI), BHOCSATCSA IIyTeM H3JIaHUS
npukaza aupektopa lleHTpa O BHECEHMM HW3MEHEHHMI WM JOMOJHEHUM B JIOKAJIbHBIA aKT C
MPEIBAPUTETBHBIM MOJIYyYEHUEM OT HErO COTTIACHSL.

7.4, JlokanpHBIE HOPMATHUBHEIE AKTHI MOT'YT OBITH JOCPOYHO M3MEHEHEI:

* B CJIyuae BHECEHUS U3MEHEHUU B yUpeaUTeNbHbIE TOKYMEHTHI 00pa30BaTeNbHOM OpraHu3aIiy;

* JUIS IPUBEICHUS B COOTBETCTBUE C U3MEHEHHBIMHU B LICHTPAJTTM30BAHHOM MOPSIJIKE HOPMATUBAMH O
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Tpyne,

* 110 pe3ylbTaTaM aTTecTaluy padounuXx MECT.

7.5. VI3meHeHus U JOMOJHEHUS B JOKAJIBHBIA aKT BCTYMNAIOT B CHUJIY C JaThl, YKa3aHHOM B MpHUKa3e O
BHECEHUU W3MEHEHMU WIIM JOIIOJHEHUIU B JIOKAJbHBIA HOPMATUBHBIA aKT, a B CIy4ac OTCYTCTBUSA
yKa3aHus B HEM JaTbl — II0 MCTEYCHUIO / KaJCHAAPHBIX JHEW C JaThl BCTYIUICHHs IIPUKa3a O
BHECEHUU M3MEHECHUI WM JOMOIHEHHUN B JIOKAIBHBIN aKT B CUITY.

7.6. VI3MeHeHHs W JOTIONHEHUS B MPEINHCAHUsA U TpeOOBaHUS, POTOKOJIBI U aKThl, METOAMYECKHUE
PEKOMEHIALNH, AKTHI O IIPU3HAHUU JIOKAIBHBIX AKTOB YTPaTUBLIMMU CUILY, HE BHOCATCSL.

8. OTBEeTCTBEHHOCThH

8.1. 3a HencroTHEHNE WM HEHAJUIeXKAIlee UCTIOTHEHNE TPeOOBaHUH, YCTAaHOBJICHHBIX B JIOKAIBHBIX
aKTax IIKOJIbI, COTPYIHUKH 00pa30BaTEILHON OpraHU3allii HECYT OTBETCTBEHHOCTh B COOTBETCTBUH
¢ YcraBoM, TpyaOBbIM KojaekcoMm Poccuiickoit denepannm.

8.2. 3a HeWcroHEHHE WM HEHAJJIe)Kalllee MCIONHEHHE 00sS3aHHOCTEH, YCTAaHOBJICHHBIX JaHHBIM
[Tonoxxenuem, pabGotauku lleHTpa, ydacTByromme B pa3pabOTKE JOKAIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JECHCTBYIOIIUM TPYAOBBIM 3aKOHOIaTE€IHCTBOM.

9. JleiicTBHE JIOKAJIBbHBIX AKTOB

9.1. JlokampHBIE aKTBI OpraHU3aIlMH, OCYIICCTBIIAIOMIEH OOpa30BaTEILHYIO JIEATCIBHOCTD,
JICHCTBYIOT TOJIBKO B mpezeniax LleHTpa u He MOTYT peryaupoBaTh OTHOIICHUS, CKJIAIbIBAIOIIIHECS
BHE 00pa30BaTENIbHOI OpraHu3aluy.
9.2. JlokanpHble akThl lleHTpa_ yTpauwBaioT cuay (IOJHOCTBIO WJIM B OTACIBLHOW 4YacTH) B
CIIEAYIOUIUX CIAyYasx:
* BCTYIUICHHE B CHJIY aKTa, IPU3HAIOLIET0 JaHHBIM JIOKAIBHBIN aKT YTPAaTUBIIUM CUITY;
* BCTYIUICHHE B CHJIy JIOKaJbHOTO aKkTa OOJbIIeH IOPUAMYECKOW CHIIBI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJO0KEHUSIM JAaHHOTO JIOKATbHOTO aKTa,
* TMpU3HAHHE CYIOM WIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOW BIACTH
JoKaJIbHOTO akTa LleHTpa npoTuBopeyaliuM JeicTBYIOIEMY 3aKOHOAATEIbCTRY.
9.3. JlokanbHbIi akT LleHTpa, yTpaTUBIINI CHITY, HE ITOAJICKUT UCTIOJTHECHHUIO.

10. 3ak/arYnTeIbHbIC MOJI0KEHUSA

10.1. Hacrosimee IlomoskeHre O JIOKATBHBIX aKTax SIBJISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHumaerca Ha llenarormueckom cosere LlenTpa u yrBepxaaercs (MO0 BBOIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOPa OpraHU3aIlK, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO JESITEIbHOCTD.

10.2. Bce w3MeHeHHsI W JOTOJHEHHWS, BHOCHMMBIC B Hactosmiee [lonoxkenue, ohopMIISIOTCS B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TonoxxeHue o MopsiAKe pa3padOTKH U MPUHATUS JIOKAIBHBIX HOPMATHUBHBIX MPABOBBIX AKTOB
0011eo0pa3oBaTeTbHON OpraHu3alMi MPUHUMAETCS Ha HEONpPENeNeHHBIN cpok. V3MeHeHUs u
nonojHeHuss K IlonokeHuio mpuHUMAarOTCs B MoOpsAlke, npexycMorpeHHoMm 11.10.1. Hacrosimiero
ITonoxenus.

10.4. Tlocne npunarus [lonoxxeHus (MMM M3MEHEHWH M JOTOJIHEHUN OTHAEIBHBIX ITYHKTOB U
pa3aenoB) B HOBOHM peqakiluy MpeablIyIias peJaKkiius aBTOMAaTUYECKH YTPAauYuBaET CHITY.
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